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Environment House, Cnr Steve Biko Road & Soutpansberg Street, Cnr Steve Biko Road & Soutpansberg Street.
Private Bag X447, Pretoria, 0001

REQUEST FOR QUOTATION OF GOODS AND SERVICES
RFQ NO:RFQ482RAM (24/25)

IMPORTANT INFORMATION FOR CONSIDERATION BY SUPPLIERS

NOTE:

o Tenderers aro required to use this Request for Quotation (RFQ) Form when quoting and include VAT per item {where applicable),

and the quotation must be in your company’s lefterhead, correct banking details should be aiso included on the quotation.
Quotations received after the closing date and-time, atihe Quotations@dffe.qov.za will NOT be accepted for consideration. -
For quotations with a Rand value up to R5) 000.000, the preference point system of 80/20 will apply, where 80 poinis will be for
(Price} and 20 paints will be for Specific Goals (more than 50% ownership by (either Black, Women or Disability) in terms of section
2(1)(d) of the Preferential Procurement Policy Framework Act, 2000, (Act No § of 2000}, 5

e - A trust, consortium ar joint venture will qualify for Preference Points if their average combined ownership is more than 50% (fifty

. percenf) of ownership on specific goals {e.g. two ormore Gompanies: claiming preference points, Ownership/. Directorship. will be
combined and divided by the number of companies to ascertain the preference points), . - v

e DFFE reserves the right to request additional information to validate any information submitied by bidders including preference
points claimed, ‘ = F o .

e Unless specifically stated by DFFE in the specification, all received pricet must be firm until the required goods or services are
delivered to the specified location. No price adjustment will be accepted, except those that are subject to rate of exchange.

o For bidders to claim preference points, the following must be adhered to;
a.  Submita complete and signed SBD 6.1 which is used for claiming specific goals.
b.  Submit a Medical Ceriificate signed by a medical practiioner with a practice number when claiming for disability.
¢.  CSD Registration Repori or MAAA. .number.
o  Failure on the part of a tenderer to submit proof or document required in terms of this tender to claim points for specific goals with
the tender, will be interpreted to mean that preference points for specific goals are not claimed.

e  DFFE reserves the right to:
a.  Perform due diligence during evaluation of quotations on information submitted by tenderers.
b. NOT to appoint any tenderer.
o Tenderers must Indicate defivery timelines and quotation expiry date (Unless otherwise stated, quotations will be deemed valid
for a period of 30 days from the date RFQ closes)
o Tenderers are required to duly complete and sign the SBD.4, SBD 6.1 forms respectively, | 5
o DFFE reserves the right to negotiate price with the preferred tenderers in line-with the legistative requirements. : -
. In a case where there-are pictures and or brand names on the specification, tenderers must note that those pictures are fo
illustration purpose and similar or equivalent brand specifications will be accepted by the Department. —=

SUPPLIER DETAILS (TO BE COMPLETED BY THE USER)

SUPPLIER NAME: L
| TEL NO: | | FAXNO:
| CENTRAL SUPPLIER DATABASE (CSD) NUMBER |
ATTENTION TO:
DATE REQUESTED: | 17 March 2025 -
SERVICE/GOODS LOCATION ' _
SUBMIT QUOTATION TO DEPARTMENT OF ENVIRONMENT, FORESTRY AND FISHERIES
ATTENTION TO: ' ) ]
TEL NO: | EMAIL'ADDRESS: | Quotations@dffe.dov.za
CC EMAIL ADD : Sthembela Mthalane smthalane(@dffe.aov.za Lethabo Sehube lsehube(@dffe.qov.za
CLOSING 24 March 2025 . CLOSING TIME 0 |9 [ I O
| (Quotations to be advertised for at least § days) | , |
Proof Attached
MANDATORY REQUIREMENTS (YES/NO] | (to be completed by DFFE]
Professional registration: | NO
Food Premises Certificate issued by the Municipality YES | Food Premises Certificate

| ! | issued by the Municipality | -
The above mandatory requirements will apply, and bidders’ must submit the requested requirements indicated above with the
RFQ documents at the closing date and time of the RFQ. Bidders who fail to comply with any of the mandatory requirements will

be disqualified and not be evaluated further.

*Any reference to words “Bid” or “Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or "Tenderer”
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Depirtrnent
R Forestry, Fisherlies and the Environment
W REPUBLIG OF SOUTH AFRICA

Environment House, Cnr Steve Biko Road & Soutpansberg Street, Cnr Steve Biko Road & Soutpansberg Street. Private Bag X447 Preforia, 0001

NO BRIEF DESCRIPTION OF ITEM(S) SERVICE(S) REQUIRED REQUIRED VIP CATERING FOR 100 UNIT OF ISSUE QUANTITY UNIT AMOUNT TOTAL AMOUNT |
PEOPLE ON THE 26 MARCH 2025 AT THULAMELA MUNICIPALITY {BOX! ITEM) OF ITEM(S)A___ i {to be same as the
Y 3 quotation attached)

| - e i o)
| o A

VIP CATERING: 100 Pax
Delivery date: 26 March 2024

Delivey venue: Thulamela Municipality
Imponant notes:

1. Tea (Joko and Five Roses or equivalent), coffee (Jacobs or equivalent), and sugar must be served in individually sealed sachets.

2. Valid Food Premises Certificate issued by the Municipality

3. Bottled Water to comply with the South African National Bottled Water Association (SANBWA)in terms of other Iegal hygiene, food safety and quality, packaging, and
environmental legislation

4. Cutlery, Crockery, and Serviettes must be enough to cater for the number of delegates

5. Ensure that serving stations are clean, sanitised, and well-presented. )

6. Have the appropriate staff for the safe and hygienic production, transport, and serving of meals according to mdustry standards.

7

8

9

The catering company to use dedicated bins and remove waste generated within the facility after the service
Tongs/braai-tongs, food warmers or other food handling tools( to form part of the cutlery) must be made available for patrons to use.
. The vehicle for transporting meals must have a canopy to deliver meals (Not at the back of an open van)
10. Staff must wear the relevant uniform and Personal Protective Equipment (disposable gloves, hair nets, closed shoea, and apron) and ensure sufficient personnel on site
for food distribution Al e
11. Cooling facilities (To keep the soft drinks/ juice cool) iy

12. Takeaway containers wrapped in cling wrap

13. Wet wipes included with each takeaway container

“Any reference to words “Bid" or “Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words.” " of “Tenderer”
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Breakfast and Arrival Tea and Coffee Station PerPerson | 100 People

Breakfast menu to be served at 07h00 in the morning

- Tea (rooibos & five roses/joko or equivalent)

- Assorted tea coffee

- Hot fresh milk, cold fresh milk and powder milk
- Brown and white sugar ‘

- Sweetness and honey

- Lemon slices -

- Assorted Sandwhiches with fillings i

- Assorted individually wrapped muffins (assorted !ﬂa\_}oqrs)
- Scones

LUNCH # PerPerson * | 100 People

Lunch menu to be served at 12h00 afternoon:

- x2 Starch , Rice and Samp
- x2 salad ,Potato salad and Beetroot ‘

- x2 vegetable ,Pumpkin/ Sweet potato and Spinach
- x2meat Roasted chicken-and Stew Beef

- 300mi soft drink (x1 per person)

- 500 mi Botfled still water x2 morning
l - 500 ml Bottled still water x2 lunch

_ Batho pele- putting people first o



- 300ml 100% canned fruit juice (assorted flavours) {x1:per person) ] 100+

Additional requirements - '
- Crockery, cutlery and necessary equipment.
- Serviettes, toothpicks and condiments.

- Waiters and Waitresses to man all serving stations..
- Cooling facilities (To keep the soft drinks/ juice/Water cool)

- Ensure sufficient provision for 3 serving stations.

Include all necessary equipment for full service.

COMPLIANCE

Food Premises Certificate issued by the Municipality
e — TOTAL AMOUNT ( Ext. 15% VAT) R
= e s TOTAL VAT 15% )
— GRAND TOTAL AMOUNT ( Incl. 15% VAT for VAT Vendors) R

Note:All delivery costs all applicable taxes, includes value- added tax, pay as' you garn, income tax, unemployment insurance fund contnbutlons and skllls
development levies must be included in the bid price, for delivery at the prescribed destination. o o )
NB: the service provider must submit a valid quotation as per the above guideline on his/ her letterhead reflecting the item descriptions; val|d|ty banklng e
details contact details and CSD MAAA number, '
| NB: No goods/ services should be delivered before an official order is received from the Department of Forestry,Flshenes and the Environment.

o Failure to deliver goods within the agreed tlmelme_s,mlght result in an order being cancelled and posmblg mqlusmn.q_n the Database of Restricted suppliers by the

National Treasury

Batho pele- putting people first
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2.1

2.2

SBD4

BIDDER’S DISCLOSURE

PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further:expressed in various pieces of

legislation, it is required for thé-bidder to'make this declaration in respect

of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and./

or the List of Restricted Suppliers, that person will automatically be

disqualified from the bid process.

Bidder’s declaration

Is the bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a controlling interest1 in the enterprise,
employed by the state? YES/NO

If so, furnish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ partners or any person having a

controlling interest in the enterprise, in table below.
Full Name Identity Number 'Name  of  State|
I institution

Do you, or any person connected with the bidder, have a relationship
with any person who is employed by the procuring institution? YES/NO

1 the power, by one perscn or a group of persons helding the
majority of the eguity ¢f an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the enterprise.



2.2.1

2.3

If so, furnish particulars:

Does the bidder or any of its directors / trustees / shareholders /

members / partners or any person having a controlling interest in the

sy enterpnse have any interest in any other related enterpnse whether or
;. wiranot they are-bidding for this contract? YESINO-

231

3.1

3.3

3.4

35

If so; furnish particulars: .

D LR E L LR L T e F R P

DECLARATION

1, the undersigned,
ADBIINELL ... v T R L R T R R S 0 in
submitting the accompanying bid, do hereby make the following
statements that | certify to be true and complete in every respect:

| have read and | understand the contents of this disclosure;

| understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect;

The bidder has arrived at the accompanying bid independently from, and
without consultation, communication, agreement or arrangement with

-any competitor. However, communication between partners in a joint

venture or consortium2 will not be construed as collusive bidding.

... In addition, there have been no consultations,- communications,

agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

There *have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring
institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted

2 Joint wventure cor Cecnsortium means an association of persons for
the purpose of combining their expertise, property, capital,
efforts, skill and knowledge in an activity for the execution of a
contract.



2.8

SBD4

where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and
contracts, bids that are suspicious will be reported to the Competition
Commission for investigation and possible.imposition of administrative
penalties in terms of section 59 of the-Competition Act-No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from: conducting business
with the public sector for a period not exceeding ten (10) years in terms

-of the Prevention and Combating of Corrupt Actlvmes Act No 12 of 2004
-or any other applicable legislation. - "

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE 1S CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

Position Name of bldder






SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB:

BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
- GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
'RESPECT OF THE TENDER AND PREFERENTIAL 'PROCUREMENT

] REGULATIONS 2022

1.2

1.3

ST g
Ly
R

1.4

1.5

GENERAL CONDITIONS

The following preference point systems are applicable to invitations t6 ténder:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included).

- The applicable preference point system for this tender is the 80/20 preference
point system, '

Points for this tender shall be awarded for:
(a) Price; and
(b) Specific Goals.

To be completed by the organ of state:
The total points for this tender are alldcated as follows: :
~ POINTS

PRICE 80
 SPECIFIC GOALS 20 |

Total points for Price and SPECIFIC GOALS

Failure on the part of a tenderer to submit proof or documentation required in'terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean_
that preference points for specific goals are not claimed.

-The organ of state reserves the right to require of a tenderer, either before a‘tender is

adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in

response to an invitation to provide goods or services through price gquotations,

Pagelofd
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3.1.

3.1

4,

41.

competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession- contracts excludlng d|rect sales and disposal of assets
through public auctions; and -

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.
5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

.1 THE 80/20 PREFERENCE POINT SYSTEMS

A maximum of 80 points is allocated for price on the following basis:

80/20

Pt—Pmi

Ps =80 (1-22m )
Pmin

Where
Ps = Points scored for price of iender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2)of the Preferential Procurement Regulations, preference
points must be awarded for specific goals stated in the tender. For the purposes of this
tender the tenderer will be allocated points based on the goals stated in table 1 below
as may be supported by proof/ documentation stated in the conditions of this tender:

(a) any other invitation for tender, that is 80/20 preference point system will apply and that
the lowest acceptable tender will be used to determine the applicable preference point
system, then the organ of state must indicate the points allocated for specific goals for
80/20 preference point system.

Page 2 of 4



Table 1: Specific goals for the tender and points claimed are indicated per the table
below.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

A: Number of B: Number of
points points claimed
allocated {80/20 system)
The specific goals allocated (To be completed
points in terms of this tender (T(BO;ZO SVStT":)d by the tenderds)
o be complete Sy
by the organ of B=A(20)
state) -
' ‘more than 50% (fifty percent) ownership 20
| by Black people . . A
more than 50% (fifty percent) ownership 20 B
| by Women | ]
more than 50% (fifty percent) ownership 20 |

by people with disabilities |

NB: POINTS CLAIMED BY SUPPLIER MUST BE THE SAME AS POINTS IN A
FOR SPECIFIC GOALS

DECLARATION WITH REGARD TO COMPANY/FIRM

4.2. Name of COMPARYAIII . ....vuueeieeiiiniiiiiarisiemsie s i s ss s ra s sre s i nnmae
4.3. Company registration NUMDEr: .........cvvvi i
4.4, TYPE OF COMPANY/ FIRM

0 Partnership/Joint Venture / Consqrtium
0 One-person business/sole propriety

0 Close corporation

[0  Public Company

0 Personal Liability Company

1 {Pty)Limited

0  Non-Profit Company

O  State Owned Company

[TICK APPLICABLE BOX]

4.5, I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i} The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

Page 3 of 4



ii) Inthe event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilied, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has mcurred or suffered asa,
O ,'result of that person 's conduct; :

| (c) '_cancel the contract and claim any damages which it has suffered
~" as a result of having to make Iess favourable arrangements due
"to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and

“v . directors, or only the shareholders and directors who acted ona”™ r o R
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the aud/
alteram partem (hear the other side) rule has been applied; and

{e} forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: st b s
DATE: -
ADDRESS!
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