
forestry, fisheries 
& the environment 
Department: 
Forestry, Fisheries and the Environment 
REPUBLIC OF SOUTH AFRICA 

INVITATION TO BID 

BID REFERENCE NUMBER: MLRF204/23 

THE APPOINTMENT OF A SERVICE PROVIDER TO RENDER THE SERVICES OF 
SCANNING, INDEXING AND DIGITALLY STORING RECORDS (APPROXIMATELY 5 
MILLION COPIES) OF THE PREVIOUS FISHING RIGHTS APPLICATION PROCESSES 
(FRAP) TO THE MARINE LIVING RESOURCES FUND. 

Contact person: 
Name: Ms Talitha Bikani/ Mr Dyondzo Machimana 
Office Telephone No: (021) 402 3260/021 402 3235 
E-Mail: MLRFTENDERS@DFFE.GOV .ZA 

NATIONAL TREASURY CENTRAL SUPPLIER DATABASE (CSD) REGISTRATION 
INFORMATION 

Company Supplier registration Unique reference 

name number number 

Main contractor 

Sub-contracted/ joint 
venture comp 1 
Sub-contracted/ joint 
venture comp 2 

CLOSING DATE OF THE BID: 15 MARCH 2024 AT 11H00 

Briefing session: 

A physical compulsory briefing session and site visit will be held on the 1st of 
March 2024 (Friday). The site visit will start at 10:00, and the briefing session will 
follow afterward. 

THE DETAILS ARE AS FOLLOWS: 

Venue: 3rd and 4th Floor, Foretrust Building, 2 Martin Hammerschlag Way, 
Foreshore, Cape Town, 8001 

Drop off Address: 
The location of the drop off is: Tender Box, Ground Floor, Foretrust Building, 2 
Martin Hammerschlag Way, Foreshore, Cape Town, 8001 



S8D1 

PART A 

INVITATION TO BID 
YOU ARE'HEREeY·1NVITl:O TO BID f:OR REQUIREMENTS OF THE (NAME Of DEPARTMENT! PUBLIC ENtfrn: I 
BID NUMBER: • MLRF204/23 'I CLOSING DATE: =•- }15 MARCH 2024 1 CLOSING TIME: 111:00 I 

1
1 THE APPOINTMENT OFA SERVICE PROVIDER TO RENDER THE SERVICES OF SCANNING, INDEXING AND DIGITALLY 

STORING RECORDS (APPROXIMATELY 5 MILLION COPIES) OF THE PREVIOUS FISHING RIGHTS APPLICATION_1 
DESCRIPTION l PROCESSES (FRAP) TO THE MARINE LIVING RESOURCES FUND .. 

GROUND FLOOR, FORETRUST BUILDING 
MARTIN HAMMERSCHLAG WAY 

FORESHORE, CAPE TOWN, 8001 . 
• 

·
•. '

, 
·:.····,··· :.:.
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• • • 

. 
····••'•

-
- .. •:· :·-' ,·,_ ... • -� .:·· ,"' -:· �- . .  �-· •• ,.· -·�-

.. • 
• • - � : ..... , •• ,· ·'; ··-.i·.··, ,.,; •• ,: 

':sioDING PROCEDURE ENQUIRIES MAY sid)IRECTED TO •• T' 'TECHNK:AL ENQUIRles·-MAfBE DIRECTED.TO: ,.._ . 
CONTACT PERSON Ms. Talitha Blkanl �-C_O_NT_A_CT_ P_E_R"""'S0_N'---------'--'·+"-··M_r_L _wa=n=d l=sac..:.H=o=za;___ __ 

·TELEPHONE NUMBER 021-402 3260 . ---- ·-·- 1'-
1 r--=a=E-'-P'--HO-'--N-=E-'-N'-'-UM-'--B-'-E_R _____ +--02"--1-40'-. =2--'--34=2;;;..5 __ �_! 

E-MAIL ADDRESS MLRFtenders@dffe.gov.za _________ E-M_ A_IL _ A_D _DR_E_S_S ______ ........,M_L_R_F __ te __ nd_e_rs3o<@.._dff_e...,_.90�,v_.za 
1 

· S�PUER lNFORPu.TJON.: · · _ ,; · • ·• 
i NAME OF BIDDER 

-·.· ., . . 

1-P..,.;::O;..:;.ST=.AL=-'-AD_D _R"---ES'--'-S�-+-�··-·-··- .. ------------.......... _.___.---"--'------·-·~·---------, 
STREET ADDRESS 

Co J l·;UMB.ER:-.. · TELEPHONE NUMBER DE _ .._ .... -�-------,--------...,___,��--·--._�----------; 

CELLPHONE NUMBER 
FACSIMIL.E NUMBER COOE --�

I 

.. --------___ _J NUMBE8 ___ �-------·-.--
E-MAIL ADDRESS 
VAT REGISTRATION 
NUMBER _ --1--- ..,,.----..---- --------1 

SUPPLIER TAX I E-: CENTRAL 
COMPLIANCE STATUS 

.I
: COMPLIANCE ' SUPPLIER ' 

i 
SYSTEM PIN: I DATABASE 

1---------- �.,.....No
,..,,
: ,....,·-····-·�M�AAA

-.----------, 
1-8--B-B -EE_S

_
TA

_
T
_
US _____ ' • TICK APPLICABLE BOX] j 8-BBEE STATUS LEVEL SWORN [TICK APPLICABLE BOX] 

LEVEL VERIFICATION I AFFIDAVIT 
CERTIFICATE 

□ Yes □ No 

ARE YOU THE 

• ACCREDITED 
REPRESENTATIVE IN ARE YOU A FOREIGN BASED 

□ Yes 

□Yes 
SOUTH AFRICA FOR □Yes □No SUPPLIER FOR THE GOODS 
THE GOODS /SERVICES /WORKS OFFERED? [IF YES, ANSWER THE 

□ No 

/SERVICES /WORKS [IF YES ENCLOS E PROOF] QUESTIONNAIRE BELOW ]  
OFFERED? . • .• ' I . . . . ... -�--··--------L. -·------------�-------· --· 
QUESTIONNAIR�,TO !3IDDl�G FOREI� SUPPU�S . • . . . ------- -- --------
IS THE ENTllY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? □ YES O NO 

I 
DOES THE ENTITY HAVE A BRANCH IN THE RSA? 0 YES ONO 

I 
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? □ YES ONO 

J DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? □ YES ONO 1 
IS THE ENTITY LIABLE IN TH E RSA FOR ANY FORM OF TAXATION? □ YES O NO

::J IF THE ANSWER IS "NO" TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE ST
. 
ATUS 

SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW. 
- ---· 

PART B 
•• . . ·----···-· -· 

1 
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TERMS AND CONDITIONS FOR BIDDING 

1; .' .BID SUBMISSION:.. ... • . . . . . r 

1. 1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECr"ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOffj 
CONSIDERATION. 

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE•TYPED) OR IN THE MANNER I 
PRESCRIBED IN THE BID DOCUMENT. 

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL 
PROCUREMENT REGULATIONS, 2022, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER I 

v 
SPECIAL CONDITIONS OF CONTRACT. 

�� ===
L
:::: 

REWl
:,

ro
_:.� �

ND �GN A wmTTEN CONTRACT FORM �eon 

I 2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS. 
2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO 

ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS. 
2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE 

WWW.SARS.GOV.ZA 
2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID. 
2.5 IN BIDS WHERE CONSORTIA/ JOINT VENTURES/ SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST' SUBMIT A I SEPARATE TCS CERTIFICATE/ PIN/ CSD NUMBER. 
2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD 

NUMBER MUST BE PROVIDED. 
2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE 

PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE 
STATE." 

NB: FAILURE TO PROVIDE/ OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. 

SIGNATURE OF BIDDER: • t O o • � o.• • �-• I I • o O • • ■ 0 ■ 0-;, 0 IO• IO O O O O I I I IO o o I• o I• � � • .. • o o 

CAPACITY UNDER WHICH THIS BID IS SIGNED: 
(Proof of authority must be submitted e.g. company resolution) 

DATE: 0 0 0 0 IO O I! .. 0 � 0 0 I O t I O O O , 0 ,- 0 0 I I • .. 
I I O I O o o O O o o o � •••_-• 0 0 I o o I 

2 



s.rectihe�q,llon ., ............. ············ .. , ............. ,............... . .. ,... .. . ...... lianderso �standllVI□ 

., "'Good standlng���-�ete the PUIJJOSe of this application 

I ,___._ 

I ·-·--- --·· --··----
. _____ J 



Partlallal"I of tender {If appllcable) 
Tender num�r rr.J ITI�[Il [I] I 11 J 
=�� T�er RUTIOIJ[ITJI I I ff I I f;[IJ 
_etpected duratlofJ fTT7 ___ Ji) 
� �-�det L� 

Audit 
' . . . -· . .... .. __ , ___ ··1 -----·-1 

Are you �!'UY:.!�,re ct llnY �It lnvest!g� illlgili� yo�he co,npany?-, ......... ; .• , ...•..... : .. ·, ... , ... , . , . ; j YES I NO l 
!"V!S'.'�detalls .. • • • _ _ . • _ _ .•••••• _ _

.
-········:·-· _ 

[ •• ..,] .. � .. ---

Dedaretfon 

� ded�re �t � •�n fumlShed '" "'-·•pplk:atlon IS_,, � liny l.l!PPGr.Ung �� Is �and,�. In ev.ery, 
re,ped:, 

L_ -----�---�--- J ct�IIJ-·D]-ITJ 
�na� of epplk;anVPublic: �r 

......-............. 
Dilte • 

=�����jl:TIJJ_LlLill1ItJTI.IJJ_ 11J-IJ fl .IJ __ [IllJ 

Nelles: 
1, It a. a serloµs � ID male I flllse cleicfaladon: 
2. SectlOll75ofthelnaimelllxAd, 1962, stJas:lnypersonWho 

(a) falls or negle(ls ID furnish, Iii& or submit miv rebllTI or� as and when required by or under fh!s r,ct; or 
(b) \\41t!Outjust cause shown bv him, refuses or� to-

(1) furnish, � or IT1lke � "'I lnl'oi'lndon, doalments or things; 
(II) � to or answer truly and ru11v� any QuestlOns �to hlr1i ... 
M. and when required h .-ms of this NJ. "' shall be 1JU11t¥ of an oft'erlce ... 

3. SARSwll, ,mc1erno� a.aea nur �---Clllffla4enlwttlis tona lsCOMPleted lnfuL 
4, Your Tax Clearance Certll'lcatll wlll only be Issued on peserltatlon � your Soulh Nrican Identity Dotument or Pessport (Fon!lgners only) 

as eppllclble. 
Page2af2 



PRICING SCHEDULE 
(Professional Services) 

SBD3.3 

..---- -----· • . ·--·•--··--·--•·-------------

NAME OF BIDDER: ..................... ......................... , ................... . 

CLOSING TIME 11HOO 

OFFER TO BE VALID FOR 120 DAYS FROM THE CLOSING DATE OF BID. 

ITEM 
NO 

DESCRIPTION 

BID NO.: MLRF204/23 

CLOSING DATE: 15 MARCH 2024 

BID PRICE IN RSA CURRENCY 
"(All APPLICABLE TAXES INCLUDED) 

THE APPOINTMENT OF A SERVICE PROVIDER TO RENDER THE SERVICES OF SCANNING, INDEXING AND DIGITALLY STORING 
RECORDS (APPROXIMATELY 5 MILLION COPIES) OF THE PREVIOUS FISHING RIGHTS APPLICATION PROCESSES (FRAP) TO THE 
MARINE LIVING RESOURCES FUND. 

1. The accompanying information must be used for the formulation 
of proposals. 

2. Bidders are required to indicate a ceiting price based on the total 
estimated time for completion of all phases and lndudiflg all 
expenses inclusive of all applicable taxes for the proj�t. R. ........................................ , .......................... .. . 

3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND 
RATES APPLICABLE (CERTIFIED INVOICES MUST BE 
RENDERED IN TERMS HEREOF) 

4. PERSON AND POSITION 

5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE 
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE 
SPENT 

5.1 Travel expenses (specify, for example rate/km and total km, class 
of airtravel, et c). Only actual costs are recoverable. Proof of the 
expenses incurred must accompany certified invoices. 

DESCRIPTION OF EXPENSE TO BE INCURRED 

HOURLY RATE 

R-----

R-----
R------
R 
R;------

R:------
R:-----
R:-----
R.------

DAILY RATE 

·-----days 
-----days 
-----days 

-----days 

RATE QUANTITY AMOUNT 

R. .................. . 
R. .................. . 
R ................... . 
R. .......... ........ . 

TOTAL: R ......... ; .............. ................................. . 



-2-
"Bid :No.: ...... MLRF204/23 ................................... -. 

Name of Bidder: ...... _, ...... , .... , ........ _ ...... _ .................... ,., ........... _ .............. , .......... , ....... _ .. ,, ,_ .... , ............. . , ......... , ... .. 

- "all applicable taxes• includes value- added tax, pay as you earn, income tax, unemployment insurance 
contributions a nd skills development levies. 

5.2 Other expenses, for example accommodation (specify, eg. Three 
star hotel, bed and breakfast, telephone cost, reproduction cost 
etc.). On basis of these particulars, certified Invoices will be checked 
for correclness. Proof of the expenses must accompany invoices. 

DESCRIPTION OF EXPENSE TO BE INCURRED 

6. Period required for commencement with project after 
acceptance of bid 

7. Estimated man-days for completion of project 

8. Are the rates quoted 11nm for the full period of contract? 

9. If not finm for lhe full period, provide details of lhe basis on which 
adjustments will be applied for, for example consumer price index. 

"[DELETE IF NOT APPLICABLE] 

Any enquiries regarding bidding procedures may be directed to the -

DEPARTMENT OF FORESTRY, FISHERIES AND THE ENVIRONMENT 

Contact Person: Ms. Talitha Bikani 
Contact Number: 021 402 3260 
E-Mail: MLRFtenders@dffe.gov.za 

Or 

Contact Person: Mr. Lwandisa Hoza 
Contact Number: 021 402 3425 
E-Mail: MLRFtenders@dffe.gov.za 

RATE QUANTITY AMOUNT 

R .................. .. 
R .................. .. 

R .................. .. 

R ................... . 

TOTAL: R. ................................. .-...................... .. 

•••�•IO O > 0 • 0 •I• .. •• 0 ••I• o oo o O t I 00 o O 00 •• o • •••••• o O o o o o O O >• oO O Ott O IO O I• I IO O O O o 

••Of o O O 00 0 I>" 0 I>• o .-, 0 I I• oo • o o I I IO oo t O I•• o �•••It I Io•• o o • o • o o o oo o o o o o o Io o o 

"YES/NO 

........................................ .... ' .  ·················· ......... . 
• • • • O '': •' '•' '' • ''' •• • •• •• • •' • • •• •' '' ''' ••' '' • 'II., IO• I• IO\�••••••••• Oo • t •• 

........................ �· ...... ' ...... ' ......... - - ................ ' ...... . . 

................. _ ............... ,.,,, .................. . . . ....... , ....... . 
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BIDDER'S DISCLOSURE 

1 .  PURPOSE OF THE FORM 

2. 
2.1  

2 . 1 .1 

Any person (natural or juristic) may make an offer or offers in tenns of 
this invitation to bid. In line with the principles of transparency, 
accountability, impartiality, and ethics as enshrined in the Constitution of 
the Republic of South Africa and further expressed in various pieces of 
legislation, It is required for the bidder to make this declaration in respect 
of the details required hereunder. 

Where a person/s are listed in the Register for Tender Defaulters and / 
or  the List of Restricted Suppliers, that person will automatically be 
d isqualified from the bid process. 

Bidder's declaration 
Is the bidder, or any of Its directors I trustees I shareholders I members / 
partners or any person having a controlling. interest1 in the enterprise, 
employed by the state? YES/NO 

If so, furnish particulars of the names, individual identity numbers, and, if 
applicable, state employee numbers of sole .proprietor/ directors / 
trustees / shareholders / members/ partners or any person having a 
controlling interest in the enterprise, in table below. 

1�TNi,
rne ---- • 

1 
l<lenlH)iNuiilbe,-- ·-·-;:

_
:
_
:

_,,,

:
_
:u

_
ti 
__ 
o
_
n

..,..of,.,.. _ _  • •  -- -· · state j 

i • I I , I . 
I : ; 
! --- --•· - · • -·-· ----r----- --- --- --- - ·--: 

! 

. , --1-- --··--
··1 -· - ---

' 
·1 

- I 

-i 
_! 

2.2 Do you, or any person connected with the bidder, have a relationship 

1 the power, by one person or a group of persons holding the 
maj ority of the equity of an enterprise,  alteznatively, the person/s 
having the deciding vote or power to influence or to direct the 
course and decisions of the enterprise . 



S8D4 
with any person who is employed by the procuring institution? YES/NO 

2.2.1 If so, furnish particulars: 
• • •·• 4 • • • • O • • • • • • O t • I • I • I I • I I • • I I I • •  • • -•••I ,_.., 4. ·, • It  t I• , • O t • ii • I• • t It It I t I t I •  t t t t t t t t I t I t  e I I I O I • It I It I • 

2.3 Does the bidder or any of its directors / trustees / shareholders / 
members I partners or any person having a controlling interest in the 
enterprise have any interest in any other related enterprise whether or 
not they are bidding for this contract? YES/NO 

2.3.1 If so, furnish particulars: 
e 1 ■ I t  I I f  o I e I •  I I I I • •  I I I f •-• · • •  I •••"' I I I■ I •  4 •· · I •:• I I 1 1 1 I ·• • ·  1' •:• • 1 1 1 1 1 1 I • ,:, ,_,,i .; • • 1 1 1 ♦- � 4 .. • • 1 1 • • ·  •• · 

3 DECLARATION 

I, the undersigned, 
(name) • • • • • • • • •.• • • • • • • • • •. "' .... ' I! " • � · · · · · · · · · · · · · · · ·· .. �-�.• · · · · · · · · · · �·•-· �-· · ·· · ·  .. · · · · · · · · - · · · · in  
submitting the accompanying bid, do hereby make the fol lowing 
statements that I certify to be true and complete in every respect: 

3.1  I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this 

disclosure is found not to be true and complete in every respect; 
3.3 The bidder has arrived at the accompanying bid independently from, and 

without consultation, communication, agreement or arrangement with 
any competitor. However, communication between partners In a joint 
venture or consortium2 will not be construed as collusive bidding. 

3.4 In addition, there have been no consultations, communications, 
agreements or arrangements with any competitor regarding the quality, 
quantity, specifications, prices, including methods, factors or fonnulas 
used to calculate prices, market allocation, the intention or decision to 
submit or not to submit the bid, bidding with the intention not to win the 
bid and conditions or delivery particulars of the products or services to 
which this bid invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, 
disclosed by the bidder, directly or indirectly, to any competitor, prior to 
the date and time of the official bid opening or of the awarding of the 
contract. 

3.5 There have been no consultations, communications, agreements or 
arrangements made by the bidder with any official of the procuring 

2 Joint venture or Consortium means an association of persons for 
the purpose of combining their expertise, property, capital , 
efforts ,  skill and knowledge in an activity for the execution of a 
contract , 



S804 
institution in relation to this procurement process prior to and during the 
bidding process except to provide clarification on the bid submitted 
where so required by the institution; and the bidder was not involved ih 
the drafting of the specifications or terms of reference for this bid. 

3.6 I am aware that, in addition and without prejudice to any other remedy 
provided to combat any restrictive practices related to bids and 
contracts, bids that . are suspicious will be reported to the Competition 
Commission for investigation and possible imposition of administrative 
penalties In terms of section 59 of the Competition Act No 89 of 1998 
and or may be reported to the National Prosecuting Authority (NPA) for 
criminal investigation and or may be restricted from conducting business 
with the public sector for a period not exc.eeding ten ( 1 0) years in terms 
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 
or any other applicable legislation. 

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 
1 ,  2 and 3 ABOVE IS CORRECT. 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT 
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM 
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING 
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD 
THIS DECLARATION PROVE TO BE FALSE. 

• • • • • • •  • • t  f • •  • • • ■ • ■ • · • • • • • I • ••· -� • •■ • •  • •  •·• • •  .. . • • • a  f I ■  I I a ■ •  t.t ■ t I ■ ■ ■ �.• ■ t ■ a ■ ■ • • .■ ... •.t f  ■ o • ■ I I • • !' .• •·! ■ ■  

Signature Date 

· · ·-� · · · · · · · · · · · · · · · · .. � · · · · · · ··•·· • · · · ·  � .-• •• • •  _ • • • • •  i •• : ; , . � - - , ■ • • · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · 

Position Name of bidder 



SBO 6.1 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL 
PROCUREMENT REGULATIONS 2022 

This preference form must form part of all tenders invited. It contains general information 
and serves as a claim form for preference points for specific goals. 

NB: BEFORE COMPLETING THIS FORM, TENDERER$ MUST STUDY THE 
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN 
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT 
REGULATIONS, 2022 

1 .  GENERAL CONDITIONS 

1 . 1  The following preference point systems are applicable to invitations to tender: 

the 80/20 system for requirements with a Rand value of up to R50 000 000 (all 
applicable taxes included); and 
the 90/10 system for requirements with a Rand value above R50 000 000 (all 
applicable taxes included). 

1 .2 To be completed by the organ of state 

(delete whichever is not applicable for this tender). 
a) The applicable preference point system for this tender is the 90/1 O preference point 

system. 

b) The applicable preference point system for this tender is the 80/20 preference point 
system. 

c) Either the 90/10 or 80/20 preference point system will be applicable in this tender. 
The lowest/ highest acceptable tender· will be used to determine the accurate 
system once tenders are received. 

1 .3 Points for this tender (even in the case of a tender for income-generating contracts) 
shall be awarded for: 

(a) Price; and 

(b) Specific Goals. 

1 4 To be completed by the organ of state: 

The maximum points for this tender are allocated as follows: 
... _ - •• - ••• • 

!r\.�iiiJ:T�, -
PRICE 

SPECIFIC GOALS - -
... ·-------- · --· -•-. .  ,-, -··---,·····-. 

Total points for Price and SPECIFIC GOALS 

80 

20 

Page 1 of S 



1 .5 Fai lure on the part of a tenderer to. submit proof or documentation required in terms of 
this tender to claim points for specific goals with the tender, will be interpreted to mean 
that preference points for specific goals are not claimed. 

1 .6 The organ of state reserves the right to require of a tenderer, either before a tender is 
adjudicated or at any time subsequently, to substantiate any claim in regard to 
preferences, in any manner required by the organ of state. 

2. DEFINITIONS 
(a) "tender" means a written offer in the form determined by an organ of state in 

response to an invitation to provide goods or services through price quotations, 
competitive tendering process or any other method envisaged in legislation; 

(b) "price" means an amount of money tendered for goods or services, and 
includes all applicable taxes less all unconditional discounts; 

(c) "rand value" means the total estimated value of a contract in Rand, calculated at the 
time of bid invitation, and includes all applicable taxes; 

(d) "tender for income-generating contracts" means a written offer in the form 
determined by an organ of state in response to an invitation for the origination of 
income-generating contracts through any method envisaged in legislation that will 
result in a legal agreement between the organ of state and a third party that produces 
revenue for the organ of state, and includes, but is not limited to, leasing and disposal 
of assets and concession contracts, excluding direct sales and disposal of assets 
through public auctions; and 

( e) "the Act" means the Preferential Procurement Policy Framework Act, 2000 (Act No. 
5 of 2000). , 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES 

3. 1 .  POINTS AWARDED FOR PRICE 

3. 1 . 1  THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS 
A maximum of 80 or 90 points is allocated for price on the following basis: 

80/20 

Ps = 80 (1 - Pt-Pmin 
Pmin 

Where 

or 

) or 

90/10 

Ps = 90 (t - Pt-P min 
) P min 

Ps 
Pt 

= Points scored for price of tender under consideration 
= 

Pmin = 
Price of tender under consideration 
Price of lowest acceptable tender 

Page 2 of 5  



3.2. FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME 
GENERATING PROCUREMENT 

3.2. 1 .  POINTS AWARDED FOR PRICE 

Where 

A maximum of 80 or 90 points is allocated for price on the following basis: 

80/20 

Ps = 80 (1 + Pt�P max 
·) or 

P max 

or 

Ps = Points scored for price of tender under consideration 
Pt = Price ·of tender under consideration 
Pmax = Price of highest acceptable tender 

90/10 

4. POINTS AWARDED FOR SPECIFIC GOALS 

4. 1 ., In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement 
Regulations, preference points must be awarded for specific goals stated in the tender. 
For the purposes of this tender the tenderer will be allocated points based on the goals 
stated in table 1 below as may be supported by proof/ documentation stated in the 
conditions of this tender: 

4.2. In cases where organs of state Intend to use Regulation 3(2) of the Regulations, which 
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies, 
an organ of state must, in the tender documents, stipulate in the case of-

{a) an invitation for tender for income-generating contracts, that either the 80/20 
or 90/10 preference point system will apply and that the highest acceptable 
tender will be used to determine the applicable preference po_int system; or 

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point 
system will apply and that the lowest acceptable tender will be used to 
determine the applicable preference point system, 

then the organ of state must indicate the points allocated for specific goals for both the 
90/1 0 and 80/20 preference point system. 
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Table 1 :  Specific goals for the tender and points claimed are indicated per the table 
below. 
(Note to organs of state: Where either the 90/10 or 80120 preference point system Is 
applicable, corresponding points must also I» Indicated as such. 

Note to tenderers: The tenderer must indicate how they claim points for each 
preference point system.) 

The specific goals' 
,aHocated.points in 
terms of this tender 

. . ' 

� .. . -• • • ---�··, . � .• . ·_.,,._ . -� .... 

�1� Black ownershi ... r_. _ . . __ B _____ N_/A_ 

1 50¼ Women ownershb?...:.�J .. , . .  �/A _ ___ (·· - ·· ..,!_. ______ , _ t-!!A -- ·--

k-LY:-'-'-.o=u=th;..;;_.;:;..ow=n:..:..:e=rs=h=ip"'-· :.....· _..:.,• ....,• ._.1--'"---=�='A..;;... 4· -�,____N_l_'A�--

I NOO.!mplBn; · - 1  : �-- f-
·
· ••
·
-. -· -:-. - -t ·· · ::· · _-·_- -_· -.- _ ._--._· --1 i contributor ! ____ , 1 .  . _ _  .. � __ 

DECLARATION WITH REGARD TO COMPANY/FIRM 

4.3. Name of company/firm . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ., . . . . . . . ... . . . . . . . . . .  ,·; � , - - .. 

4.4. Company registration number: , . . . . . . . .  , : ,· . . . . . . . . . . . . . . . . . . . . .  · . • .  , . . . . . . . . . . . ..... . . . ... . . . . . .  . , , .. . .  

4.5. TYPE OF COMPANY/ FIRM 

Partnership/Joint Venture / Consortium 
One-person business/sole propriety 
Close corporation 
Public Company 
Personal Liability Company 
(Pty) Limited 
Nori-Profit Company 
State Owned Company 

[TICK APPLICABLE BOX] 

4.6. I ,  the undersigned, who is duly authorised to do so on behalf of the company/firm, 
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certify that the poirits claimed, based on the specific goals as advised in the tender, 
qualifies the company/ firm for the preference{s) shown and I acknowledge that: 

i) The Information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as 
indicated in paragraph 1 of this form; 

iii) In the event of a contract being awarded as a result of points claimed as shown 
in paragraphs 1 .4 and 4.2, the contractor may be required to furnish documentary 
proof to the satisfaction of the organ of state that the claims are correct; 

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any 
of the conditions of contract have not been fulfilled, the organ of state may, in 
addition to any other remedy it may have -

(a) disqualify the person from the tendering process; 

(b) recover costs, losses or damages it has incurred or suffered as a 
result of that person's conduct; 

{ c) cancel the contract and claim any damages which it has suffered 
as a result of having to make less favourable arrangements due 
to such cancellation; 

(d) recommend that the tenderer or contractor, Its shareholders and 
directors, or only the shareholders and directors who acted on a 
fraudulent basis, be restricted from obtaining business from any 
organ of state for a period not exceeding 1 0  years, after the audi 
alteram parlem (hear the other side) rule has been applied; and 

( e) forward the matter for criminal prosecution, if  deemed necessary . 

. .. .. .. . .. .. .. ........ .. . ... . . . . . . . . .. . . . . . ...... . . . . .... . 

SIGNATURE(S) OF TENDERER(S) 

SURNAME AND NAME: ... .... ...... .. .. ... .. .. ......... .................. . .. ....... .............................................. ........... 

DATE: .. . . . . . . • • • •.•.•· .. .. . .. . .. . .. .. .. .. . . .. ..... . . .. . . .  • . . . . . .. . . . .. . . . . . ... . . . . . 
ADDRESS: 

.. .. . .. . .... .. .. . . . . . .... .. .. .. .. .. ..... . ......... . ... . ..... • ..... ..... . . . . . . . .... . . . .  . 
I 11 I ♦ ♦ �  I t .  I• 0 11 0 0 ♦ ♦ ■ 1111 a •  ... ♦ I I ♦  0 r ♦ I •  o o o ♦ I • • •  IO O * ! f 11 11 ■  • 11 I I • ♦  0 ♦ 11 ♦ II • •  
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GOVERNMENT PROCUREMENT 

GENERAL CONDITIONS OF CONTRACT 

July 2010 

NOTES 

The pmpose of this document is to: 

(i) Draw special attention to certain general conditions 
applicable to government bids, contracts and orders; and 

(ii) To ensure that clients be familiar wi1h regard to the rights 
and obligations of all parties involved in doing business 
with government. 

In this document words in the singular also mean in the plural 
and vice versa and words in the masculine also mean in the 
feminine and neuter. 

• The General Conditions of Contract will form part of 
all bid documents and may not be amended. 

• Special Conditions of Contract (SCC) relevant to a specific 
bid, should be compiled separately for every bid (if 
(applicable) and will supplement the General Conditions 
of Contract Whenever there is a conflict, the provisions 
in the sec shall prevail. 
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l, DdDhlonr 

General Conditions of Contract 

J . The following terms shall be .inta]nted as :indica1ed: 

1.1 -a� time" means the date aud hour specified in the bidcting 
dociuneuta for1hcmceipt ofbids. 

1 .2 ''Contract" means the written agreement adered into between the 
purchaser and the npplier, as recorded in the coDtract farm ligpecl by 
the panies, indudmc all aaachmcms BDd appmctices fbcreto and aD 
dOCUIIICIIII incotpOllted by mamce theran. 

J 3 "CoD1ract price" means the price payable 1o the supplier nder the 
contract for the 1bll and pmper perfonmmce of bis COlllmclual 
obliptiQDJ. 

1 .4 "Cotmpt practice" means 1be oftering. &Mn& fflCeivin&. or 1Dlici1ina 
of any thins of value 1o· irdloencc the action of a public official .in the· 
prOC\Jl'CIDeat process or in cooiract c:iteCUtion. 

l.S •CowrtervaiJin& duties" are � in cues where an mtapriae 
abroad is subsidif.m. by its gowmment md encoaraged to market iu 
poducts intanaticmll)y. 

1 .6 � of origin" means the place where the aoocls were mined, 
gRJWJJ or produced or from which the services are 81lpplied. Goods an 
produced when_ througb manumct\lrinJ, processhlg or rmbstantial and 
�or auemb)y of components, a commercially n,copized new 
product nsu1ts that is nbatantially ctifferait in basic charac11ristica or 
in purpoee or utility 1rom :ita components. 

1.  7 "Day" means calendar day. 

1 .8 "Delivery" meam delivery in compliance of the conditions of the 
contract or trier. 

1 .9 "Delivery ex stock" means immediate delivery dJreetly 1iom stock 
actually on hand. 

1 .IO "Delivery in1o comignoes itore or to bis site• mean• clelhnd and 
unloaded in the specified store or depot or on the specified me in 
compliance with the conditions of the contnct or order, the IIIJ)Plier 
bearing· all risb and cbarges involved until the IJUllli)ie., are so 
delivered and a valid m:eipt is obtained. 

1 .1 1  "Dwnping" occun when a private enterprise abroad market its goods 
on own initiative iD the RSA at lower prices than that of the CO\Dltry of 
origin and which have the potential to harm the local industries in lhe 



RSA. 

1.12 "Force m�re• means an event beyond fhc control of the BDpplier and 
noc involving the supplim's uult or nqlipice and not foreseeable. 
Snch events � mclude, but u not restricted to, acts of the purdiucr 
in its sovereign capacity, wars or revolutions, mes. floods

_. 
epidemics, 

quarantine J"eStrictions and m:igbt embaJloes. 

1.13  "Fraudulent praeflce" means a misrepresentation of facts in order to 
imlualc:e a prc>CQ111Dent p,ocess or the execution of a conmct to the 
detriment of any l,idder, and inclnciea collusive practice unoo, bidders 
{prior to or after bid sobmissiOD) designed to establish bid prices at 
artific:iaJ DOD--competitive levels and to deprive the bidder of the 
benefits of &ee and open competitioa 

1.14 "OCC" means the General C-onditions of Contract. 

1.1 S "Goods" means all of the equipmen1, machiJJery, and/or other materials 
that the sapplier is required to supply to the purd)aser aoder the 

con1ract. 

J .16 "Imported content" means that portion of the bidding price rep,esented 
by the cost of compcmentB, parts or materials which bave bc:m or BR 
still to he import.i (whether by the supplier or bia mbcontractors) and 
which costs an, inchwve of the costs abroad, plm :hi&ht and otha' 
cJiiect impartation coatl mch as landing cmta, clodt dues, import duty, 
saklB � or other similar tax or duty at the South African plaee of 
entry as well u nnsportadon and handling charges to the faet<ny in 
lbe Republic where the Npplie.s covtnd by the bid will be 
mmmfactunfd. 

J . 17  "Local content" means that portion of 1he biddmg price which is not 
included in the imported content provided that local maaufaaure does 
Cake place. 

I .J 8 "Manufacture" means the production of products in a factmy using 
Jabour, materials, components and machinery and inclodes other 
related value-adding actlvities. 

J .19 "Order" means an official written order issued for the npply of goods 
or works or the rendering of a service. 

1 .20 "Project site," where applicable, means the place indicated :in bidding 
documents. 

1.21  "Purchaser" means the organization purchasing 1he goods. 

J .22 "Republic• means the Republic of South Africa. 

1 .23 "SCC" means the Special CondjtiQJJs of Contract. 

1 .24 "Servjces" means those functional services ancillary to the supply of 
the goods, such as transpol18tion and any other incidaatal services, 
such as installation. commissioning, provision of technical assistanc.e, 
training, catering, gardening, security, maintenance and other such 
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2. Applcaflon 

4. S1andmls 

s. Vse ol  
comact 
doeomeats 
and 
iDformatiou; 
iDspectfaa. 

6. Patent rights 

obligations of the supplier covered l1Dder lhe conuact. 

1 .2S "Written" or "in writing" means hanclwrinen ha mk or any roma of 
eJectronic ormecbamcaJ writins. 

2.1 These gcocraJ conditions me applicable to all bids, � and orders 
inc:Juding bids for fimclional "and professional services, •�es. birlng. 
letting. and the granting or acquirlna of ripts, but excluding 
immovable property, 'ODless otherwise indicated ha the bidding 
docmnents. 

2.2 Where applicable, special conditions of contrac:t are also laid down to 
cover specific supplies, � orwmb. 

2.3 Where· su.dl special conditions of conuact are m conffict 'Mfh tllese 
general ccmditiODS, 1he special conditions sbaD apply. 

3.l Unless otherwise indicated in the biddmg c!ocuments, 1he; ]IID"Chaser 
shall not be liable for any cq,ense inc:um:d m the preparation and 
submission of a bid. Whn appliceble a DOIH'ldimdable fee for 
c1ocnments maybe charged. 

3.2 With catain exceptions, invitations to bid are only _publiahal in the 
Oovemm.em Tender BuDetin. The Government Tmder Bulletin may be 
obtaiDed directly &om die Government Printer, Prmte Bag X85, 
Pretoria 0001, ar accused eleci:ronically from WWW.beftllQtV;CPV-H 

4.1 The goods supplied shall conform to 1he standank mentional in the 
biddmg documeo18 and apeci:ficatiODS. 

S.l The supplier shall not, without the J)llJdmer's prior written consent, 
c1iaclosc tbe contract, or any provision thereof, or any specification, 
plan, drawing, pattern, sample. or infmmaticm famished by or on 
behaJf of the purchaser in ccmnection therewith, to any penon othtl' 
than a penon employed by the supplier in 1be perfonnanc:e of 1he 
contract. Disclosare to any such employed pe:rson shall be made in 
confidence and Bball extend only so far as may be neceaary for 
pmposu of such performance. 

S.2 The supplier shall not, without the purchaser's prior written oonsent, 
make use of any doeument or infonnation mentioned in ace clause 
5. J except for purposes of penonning the contract. 

5.3 Any document, other 1ban the contract illle1fmmticmed in GCC clause 
S. J shall ttmain the property of the purc:hasm- and shall beretumed (all 
copies) to the purchaser on completion oftbe supplier's performance 
under the cootract if 10 RqUired by the purchaser. 

5.4 lhe supplier shall pennit the purchaser to inspect 1he IUp])lier"s records 
reJating to the performance of the supplier � to have them e-udited by 
auditors appointed by 1be purchaser, if so required by the pu:rcbaser. 

6.1 The supplier shall indemnify the purchaser against a1l thud-party 
claims of infringement of patent, trademark, or indus1rial design ripts 
arising 1mm use of the goods or any part thereof by the purchaser. 
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7. Performance 
Setllrity 

8. luspeetiom, 
testi and 
analyses 

7.l Within 1birty (30) days of rcce.ipt of the notification of cont:nct award, 
the succe.ssful bidder shaD fumish to the purcJwer the perfmmance 
security oftbe amollllt specffied :in sec . .  

7.2 The proceeds of the perfonnance sec:ority aball be payable to the 
purchaser as compensation for my loss resulting from the 1511pplier's 
failW'e to coag,lete his oblipticms under the contract. 

7.3 The pmfonnance security shall be denominated in the cmrency of the 
conb"act, or in a ftee1y convem"ble cmre:ncy acceptable to the parchaur 
and ahall be in one of the foUowmg forms: 

(a) a bank guarantee or an iu:evocable Jetter of credit issued by a 
reputable bank located in the purchue:r's COUD1Jy o, abroad. 
acc:eptable to the pm:haser, hi the form provic:1ed m· the 
'bidcliD& documents or another fonn acceplal?Ie to 1be 
pun:baser; or  

(b) a Cishier's or certified cheque 

7.4 1be performance security -will be discharged by the purcbuer and 
mamed to the supplier not later than thirty (30) days following the 
date of completion of the supplier's perfonnance obUgations under the 
contract, including any wammy obligations. unless otherwise 
specified iD sec. 

8.1 All pre-1,jddiag testing will be for the account of the bidder. 

• 8.2 Jf it js a bid conc:1ition that supplies to be prodllced or sc:rvbs to be 
rendered should at any stage during production or eltecl.1ti(ll or on 
completion be subject to mq,ection. the pttmiees of the b.idde.r or 
contractor shall be open,. at all ,easooable bours, for inspection by a 
representative of the Department or an organiation acting on behalf of 
the Department. 

8.3 Jf there are no inspection reqqjranents inmcated in the bidding 
documents and no mention is made in 1he contract, but daring the 
contract period it js decided that inspections shall be carried out. the 
purdaaser rhaU itself make the· necessary ammgemeo1s. including 
payment ammgemen1s with the testiDg authority concerned. 

8.4 lffhe iospecuons, tests and analyses referred to in clauses 8.2 and 8.3 
show 1he supplies to be in accordance with the contract �uin:ments 
the cost of the inspections, tes1,s and analyses sball be defrayed by � 
purchaser. 

8.5 Where the supplies or services referred to in cl8118eS 8.2 and 8.3 do not 
comply with the contract requirements. irrespective of whether such 
supplies or services are accepted or not, the oost in connection with 
these inspections, tests or analyses shall be defrayed by the supplier. 

8.6 Supplies and services which ue referred to in c;:Jauses 8.2 and 8.3 and 
which do not comply with the CODtract requirements may be rejected. 

8.7 Any contract supplies may on 01 after delivecy be inspected, tested or 
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J, Paddnl 

10, ))tlivery 
and docmaents 

-.)'Zed IIDd may be n-Jceted if found not to comply with the 
requjremeats of tbe contract. Such :rejected SUJ)J)lies abalJ be held at the 
cost aod risJc of 1he supplier who shalt when called upon, remove them 
muncdialdy at • his own cost and forthwith substitute them wjtJi 
lllpp)ies which c1o c:omply with 1be requinmmis of the comract. 
Famn, such removal the lfiected supplies shall be mlm1ed at the 
suppliers cost ml risk. ShOIIJd the supplier fail to provide the 
substitute supplies forthwith, the pmcbaser may, without giving tbe 
SllpJJ)icr further oppoamoity to sobstinrte the rtiected supplies, 
purchase 111ch mpplies as may be necessary at the eq>ense of the 
supplier. 

8.8 The provisions of clauses 8.4 to 8.7 aball not prejudice the right of the 
pmdiaser to cancel 1be contract on IC00IJDt of a keada of the 
conditions tbereo( or to act in tmns of Cause 23 of G<X. 

9.1 The supplier aba1l provide IUCh paddng of the aoods • is rcqaired to 
pr9Vm1t dleir clamage or deterioration duriq tnmsil to dieir final 
desmwioa, as indicated in the CODttact. 'Jbe packing 8hall be 
sufficient to � widlout limitation, ?OUgb haodJimg during 
tnmsit and exposure to mttreme temperatures, l8lt and piecipitation 
during 1raD8it, ancl OJ)Cl1 storage. Packina, ease size and weight& abaJI 
tab into conaicleration, where apPJopriate. t]ae mnotenes of the 
goods' final destination and the absence of heavy handling facilities at 
all points in 1rllnsit. 

9.2 The packiDg, marking, and documentation wi1bm and Olllside the 
packages ahaJI comply 11rictly with suc1I special � as shall 
be exp:reasly provided for in the contmct. inchlding additional 
rcquimnmts, if my, apecifiecl in SC(:, and in iny subsequent 
ins1ntotiom ordered by the pmdlucr. 

1 O.l Delivery of the aoods shall be made by the 8Upplie.r in acc.ordance with 
the tams specified in fhe contract. 'Jbe detm1s of shipping ancl/or other 
documents to be finished by the supplic are specified in SCC. 

l 0.2 Documalta to be submitted by the supplier are specified in SCC. 

1 J. I The aoods supplied under the ccntract shall be fully hmnd in a nely 
ccmvertible c:arrmey apinat loss or damage incidental to mmmfacture 
or acquisition. tnosportation, • storage and delivery in the manner 
specified in 11ae sec. 

12. Traasporta1ion 12. 1  Should a price other than an all-inclusive delivered price be aquircd, 
this shall be specified m the sec. 

13. Judtlelltal 1 3. 1  The supplier may be requjn,d to provide any or all of the followin& 
...... services, incl\Jcling additional servigea, if any. apecified in sec: 

(a) performance or supervision of on-site assembly and/or 
commissioning of the supplied goods;. 

(b) fmniahmg oftools required for assembly and/ormaintenance 
of the supplied goods; 

(c) furnishing of a detailed operations and main1eDanc::e manual 
for eadt appropriate unit of the supplied goods; 
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14. Spare parts 

JS. Warr-qty 

(d) performance or supervision or maintenance md/or repair of 
the supplied goods, for a period of time � by the parties, 
provided that this service shall not Jdieve the SUppJier of any 
wammty obligations \JD.der this contract; and 

(e) training of the purchaser's personnel. at the supplier's pJant 
and/or on-site, in assembly, start-up. operation, 
maintenance, and/or repair of the supplied goods. 

1 3  .2 Prices charged by the supplier for .incidental services, if not included in 
the contract price for the goods, shall be· agreed upon in advance by the 
parties and shall .not e:xceed the prevailing rate., charged to other 
parties by fhe supplier for similar services. 

14 .1 As specified in sec, the Sllpplier may be rcqwrec:1 to provide any or all 
of the following materials, notifications, and information pertaining to 
spare pans manufactured or distno�ted by � supplier: 

(a) such spare parts as 1he pUICha8er- may elect to purchase from tlie 
1111pplier, provided that this election shall not relieve the suppJic:r 
of any warranty obligations 1111de:r the contract; and 

(b} in the event of termination of production of the apare parts: 
(i) Advance notification to the pmdJaaer of the pendmg 

termination. in suffieient time to permit the purchaser to 
procure needed reguiremenis; and 

(ti)following such tmnination, fmoisbing at no cost to the 
purcbasa. the blueprints. drawings, and specifications of the 
spare parts, if nquested. 

JS.l The supplier wmanta tha1 the goods supplied under the contract are 
new, unused, of the most recent or current models, and that they 
inC01]10nlte aD recent improvements in desip and materials unless 
provided otherwise in the contract. The suppli� further wanants that 
aJJ goods supplied under this contract shall have no defect, arising from 
design, materials, or wod:mansbip (except when the design and/or 
material is required by the purchaser's specifications) or from any act 
or omission .of the suppJier. that may deve1op under nonnal use of tbe 
supplied good! in the conditions prevailing in the 00Dll1ry of finaJ 
datination. 

l S.2 This warranty shall remain valid for twelve (12) months after the 
goods, or any portion thereof as the case may be, have been delivered 
to and accepted at the final destination indieated in the contract, or for 
eighteen (J 8) months after the date of shipment from the port or place 
of loading in the source CO\Dltry, whichever period concludes es:rlier, 
lJDJess specified otherwise in sec. 

15.3 The purnhaser 5liall promptly ootify the soppliei in writing of any 
clflims arising under this warranty. 

15.4 Upon receipt of su<:b notice, the supplier shall, within the period 
s�fied in sec and with all reasonable ·speed, repair or replace the 
defective goods or parts thereof, without costs to the purchaser. 

1 5.S If 1he supplier, having beei;i. notified, fails to remedy the defect(s) 
within the period specified in sec, the pwchaser may proceed to take 
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16. Payment 

17, Prices 

18. Conlraet 
ammdmella 

28. Sabmntnlcts 

21 , Dtla)'I in the 
1app1fer'1 
peJfonmnce 

sud! remedial action as may be necessmy, at the supplier's risk aod 
apease and without prejudice to any ot1ttr rights wlrich the pmdiaser 
may have against the supplier under the contract. 

16.J The method and conditions of payment to. be made' to -the supplier 
under this contract sbaD be specified in sec. 

16.2 The supplier sba1l fmnisb the putt.ham with an invoice accompanied 
by a copy of the delivery note � UJ>OD fwfillmalt of otbe:r obligations 
stipulated in the contract. 

16.3 Payments shall be made pi:omptly by the purchaser, but in no case later 
than thirty (30) daya after submission of an invoic:e or claim by the 
supplier. 

16.4 Payment will be made in Rand wless ctherwiae stipulated in SCC. 

17.1 Prices diqed by the supplier for goods delM:recl and acrvices 
perfmmod under 1he con1nlc1 shall not vary :from the prices quoted by 
the supplier in his bid, wi1b the excepticlll of 11DY price adjustments 
authorized in sec or in 1be purchaser's request for bi4 validity 
cixtemion, as the cue may be. 

18.J No variation in or modification of the tenm of the CODtr1lct ahall be 
made except by writhm amen� sigocc1 by 1he parties COncemed. 

19. J  The supplier shall DOt usign. in whole or in part, its obligations to 
perfonn under the contract. except with the purcbaser's p.rior written 
consent. 

20. J The IDJ)J>lier shall notify the pun:lJaaer m writing of all aubcontracts 
awarded under fhis con1raetB if not &heady specified in the bid. Such 
notification, in the original bid or later, shall not relieve the supplier 
from any liability or obligation mider 'the contract. 

21 .l Delivery of the goods and performance of services shaJl be made by 
the supplier in accordance with the time schedule prescribt.d by the 
purchaser in the contract. 

21 .2 Jf at my time during perf'01D1ance of tlie ccmtract, the supplier or its 
subcontractor(s) should encounter conditions impeding timely delivery 
of the goods and penormauce of services, the supplier lball promptly 
notify the pw-chaser in w:rmng of 1he fact of 1he delay. its likely 
duratiou an4 its cause(s). As soon as practicable after receipt of tbe 
supplier's notice, the purchaser shaD evaluate the situation and may at 
his discretion extald the supplier's time for perfonnance, with or 
without the imposition of penalties, in which. case the cx.tenaion shall 
be ratified by the parti� by amendment of contract. 

21 .3 No provision in a contract shall be deemed to prolnoit the obtaining of 
supplies or secvices from a national department, provincial department, 
or a local authorlty. 

2 1 .4 The right is reserve.cl to procure outside of the contract small quantities 
or 10 have minor essential services executed if an emergency arises. the 
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22. Pnaltia 

23. Tenmnation 
for default 

supp]ier's point of supply is not situated at or near the place wben: die 
supplies are required, or the supplier's. services are not nadily 
available. 

21 .5 Except as provided under GCC Clause 25, a delay by the supplier in 
the perfmm.ance of its delivery obliga1io.ns shall ratder "the supplirc 
liable IO the impositiou of pmalties, purnant to GCC Clause 22, 
un1eas an extension of time is agreed "DJ)OD pursuant to GCC Clavst 
21 .2 witbout the applicalion of penalties. 

21.6 Upon any delay beycmd the delivery ptriod in the case o:f' a supplies 
contract, the purchaser shall, without canceling the contract� be entitled 
to pan:hase supplies of a similar quality and up to the same quantity in 
substitution of the goods not supplied in conf omuty with the contract 
and to return any goods delivered later at the supplier's expense and 
ris1t, or to cancel the CODtract aud buy such goods as may be n,quiml 
to complete 1he contract and without prejudice to bis other rights. be 
entitled to claim dama1� mm the supplier. 

22, l Subject tc GCC CJause 25, if the supplier fails to deliver any or all of 
the goods or to perform the services within the period(s) specified in 
the contract, the pun:haser shalJ, without prejudice to its other Rmediea 
11nde:r 1he contract, deduet &om tlle coo'lraet price, as a penalty, a sum 
calcwatcd on the delivemi price of the clelayed goods or un:{lllfomied 
services using i'he cmnmt prime mtere,t rate ca1cwate4 for eaoh day of 
the delay until actual delivery or perfonnance. The pun:baser may also 
consider tenninaticm of the contract pursuant to OCC Clause 23. 

23.l The purchaser, without prqudite to taIY other remedy tor breach of 
contract, by writteo notice of default sent to the supplier, may 
terminate this contract in whole or in part: 

(a) if the supplier fails to deliver any or all of.the goods within 
the period(s) specified in the contract, or within any 
extension thereof granted by the purchaser pursuant to GCC 
Cla\18e 21 .2; 

(b) if the Supplier faj]s to perform any other obligation(s) undt, 
the contract; or 

(c) if the supplier, in the judgment of the purdw«, has 
engaged in conupt or .fraudulent praetices in competing for 
or in executing the contnlct. 

23.2 In the evart the p� 1erminates the contnlct iD whole or :in paJt, 
the purchaser may � upon soch te:nns and in auch manne.r as it 
deans appropriate, goods, wOJks or services aimilar to those undeliveted, 
and the wpplier shall be liable to the purchaser for any excess costs for 
such similar goods, worlts or services. However, the BUpplier shall 
continue performance of the cm1rad to the extent not tmninated. 

23.3 Where the purchaser tenninates. the contract in whole or in part, the 
purchaser may decide to iJnpose a restriction penalty on the Sllpplier by 
prolulntmg such supplier from doing business with �e public sector for a 
period not exceecling 1 0  years. 

23 .4 If a purchaser intends imposing a restriction on a supplier or any 
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24. Antf-41umpiD& 
and CGDllferVallbag 
duties and rights 

penon associated with the supp)ier, the suppJier wilJ be allowed a time 
period of not more 1han fomteeo (14) days to provide reasons why 1he 
emsaeect restriction should not be imposed, Should tbe supplier filil to 
respond within the stipulated fourteen (14) days the pmdlaser niay n:gard 
the intended penalty as not objected against and may impose jf Oil die 
supplier. 

23.5 Any .restriction imposed on any person by the ACC011D1ing Officer / 
Authority will. at the disc:retion of the ACCOl1Dting Officer / Authority, 
also t,e applicable 10 any other enterprise or any panner,. manager, 
director or other pmsou who wholly or partly exercises or c:ll.ercieed or 
may exercise cout:rol over the eatt.rprise of the mst-mcntio�ed penao, 
and with which eafelprlse or pemon the first-mentioned person, is or was 
in the opinion of the AC0011Db1lg Officer / Authority actively associated. 

23.6 Jfa xestriction is imJJOSed, the purchaser must, within five (S} worling 
days of such imposition, fmDiab the National Treaawy. with the 
followma infomlation: 
(i) tlae name and a&has of the sappJier aid / or person RStricted by the 

pun:haaer; 
(u) the date of commcµcement of the restricticm 
(iii) the period ofmtricticm; and 
(iv) the reasons for the Jatriction. 

These deeails will be loaded in the National 'Jn:asury's central database 
of suppliers or persoos prolu"bited from .  doing business wiih the public 
sector. 

23. 7 If a court of .law convicts a person of an offence as contemplated in 
sections 12 ar 13 of the Prevention and Ccmbaling of CoJrupt Activ.ides 
Act. No. J 2 of 2004, the court may also role 1hat such peJSon 's name be 
endorsed 011 the Register for Tender Defauhers. When a person's name 
has been endorsed on the Register, the pe:rso.n will be proluoited &om 
doing business with the public: sector for a period not less than 1hre years 
and not more than 10 years. The National Treaswy is empowered to 
determine the paiod of restriction and each case will be dealt widl on its 
own merits. Acconting to section 32 of the Act the Register musa be 
open to fhe public. Thi: Register can be perused on die National Treasmy 
website. 

24.l When, after the date of bid, provisional payments are required, or anti
dumping or countervailing duties ll1'C imposed, or the aanount of" a 
provisional payment or anti-dumping or c01JD.tervai1ing right is 
ma-eased in respect of any dumped or subsidiz.ed import, the State Ss 
not Hable for any amount so required or imposed. or for 1he ammmt of 
any such increase. When. after the said date; such a provuiaoal 
paymen1 is no Jcmger re.quired or any such anti-dwnping or 
countervailing right is abolished. or whcze the amount • of sodl 
provisional payment or any snch right is reduced, any such favourable 
diffenmce sball on demand be paid forthwith by the contractor to t1le 
State or the State may deduct such amowts from moneys fJf any) 
which may otherwise be doe to the contractor in regard to Sllpplies or 
services which be delivered or rendered, or is to deliver or render in 
terms of the contract or any other contract or any other amolml wbic:h 
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U. Termfnadoa 
for lasolvuey 

21. SUtlemellt of 
Dilputes 

28. Limitation of 
UalJRlty 

may be due to him 

25.l Notwifhstandins the pro� of OCC Clauses 22 and 23. the 
supplier aball not be liable for forfcitme of i1I perfo.rmance seeurity, 
damaps. or terminatio.n for de&ult if and to the extent that hia cle1ay in 
ped'cmnance or ofher failure to .pc:nonn his obligations unda- the 
contmct is fhe result of an event of force majeure. 

25.2 If a force majeun: situation arises, the supplier shall prompdy n01i1y 
the p'D!'Chaser in writing of BUCb condiliou and the cause thereof. 
Unless otherwise directed by the purchaser in· wri1in& the Bllppliar 
ahaD �ue to perfoma its obligadom under the COD1nct 88 W' 88 :is 
n,ascmabJy practical, and shall seek aU reasonable alternative means for 
pafmmance not p-evented by � force majeure event. 

.26.l The purchasel may at any time tmninate the contract by givmgwritten 
notioe to the supplier if the supplier becomes bankrupt or otherwise 
insolvent. In this evem, termination will be withoat compensation to 
the supplier, provided that such tamination will not prejudice or affect 
any ri,&ht of action or xemedy. which has accruec1 or will accrue 
thereafter to the purchase,-. 

27.J If any ctisp1Jte C11 difference of any kind wha180e\la' arites between the 
pmchaser and the supplier in c:aonection with .or ariaina oU1 of fbe 
COll1ract, the parties shall JUke ewry effort to resolve amicably such 
dispute or clift'e.rt.o(:e. by mutual connltation. 

27.2 I( after thirty (30) days. the parties have failed to resolve their diap\Jte 
or difference by such mutual CODBU1tation, 1ben ei1he:r 1he pun:haser er 
the supplier may give notice to the other party of his intention to 
commence with mediation. No mediation in n:spect of this matter may 
be commCDCed unJess such notice is given to the other party. 

27.3 Should it not be pom"ble to settle a dispute by means of mediation, it 
may be settled in a South Afiicu court of Jaw. 

27.4 Mediadon proceedings shall be conducted in acconbmce \Vitb the rules 
of procedure specified in the sec. 

27.5 ·Notwithstanding any reference to mediation and/or court p.roceecUngs 
heimn, 

(a) the parties shall continue to perform their respective obligations 
under the contract unless they otherwise agree; and 

(b) the pun:llaser shall pay the supplier any monies due the supplier. 

28.l Except in cases of criminal negligence or willful misconduct, and in 
the case of infringement pursuant to Clause 6; 
(a) 1he supplier shall not be liable to the purdaase:r, whether in 

contract, tort, or otherwise, for any indirect or conffl{Ueutial loss 
or damage, loss of use, loss of production, or loss of profits or 
interest costs, provided that this e:x�lusion shall not apply to any 
obligation of tbe supplier to pay pena)ties and/or damage.a to the 
p11rchuer; ana 
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29. Go\'fflllng 
laquage 

30. App)ial,Je 
hw 

31. No&es 

(b) the aggregate liability of the supplier to the purchaser, wlaetber 
under the conuac:t, in tort or otherwise, shall tJOt exceed the total 
caotract price, provided that this limitation sbaII not . apply to the 
cost of repairing or replacing defective equipment. 

29.1 The eontract shall be written in &gtisb. AD correspondence and other 
documents pertaining to the contract tbat is ex.chmiged by the parties 
shall also be writtea in En,lish. 

30.J The contract s1ulll be interpreted in accordance with South African 
Jaws, unless otherwise specified in sec. 

31 .l Evay written acceptance: of a bid aball be posted to the supplier 
concaned by registered or certified mail and any odlcr notice to him 
sbalJ be posted by ordinary mail to the adcbss 1inmshed in his bid or 
to die address notmed later by him in wm:ing and such posting shall be 
deemed to be proper �ce of sadl notic:e 

31.2 'The time mentioned in the contract documents for pcrfonning auy act 
after SllCb aforesaid notice bas been givm, aball be teckonecl fiom the 
date of posting of l1JCh notice. 

32.J A foreign supplier 8baU be cotirely.responat"ble for aD �es, stamp 
eludes, liceme fees, and other such levies impo8e4 outside the 
purdlaser's COUD1Jy. 

3.2.2 A local SllpJ>lier shall be emitely nisponai'ble for all taxes. duties, 
license fees. etc., :inamecl until delivery of the cont1acted goods to 
the pmchaaer. 

32.3 No COD1l'aCt shall be CQDcluded with any bidder whose tax matters are 
not in order. Prior to the awant of a bid the Department %nUSt be in 
possession of a tax dearance certificate, submitted by the bidder. 
This certificate must be an original isslled by the South Afiican 
Revenue Sa-vices. 

33. Nadonal 33.J The NIP Programme administered by the Department of Trade and 
Jadusll)' shaJJ be apJ>licable to aD contracts. tbat are subject to ahe 
NIP obligation. 

IndDsCrtaJ 
Parddpatlon • (NIP) 
Prucnmm• 

34 Prohlllitfo• of 
1;h!stridive pracUces 34.1 

34.Z 

ha terms of section 4 (1) (b) (iii) of the Competition Act No. S9 of 
1998, as ame.nded, an agm2ncnt between, or concerted practice by, 
firms, or a decision by an association ofmms, js prom"bited nit is 
between parties in a horizontal relationship and if a bidder (a) is / � 
or a oontractor(s) was / were involved in colJusive bidding (or bid 
risiing). 

Jf a bidder(s) or contractor(s), based on reasonable grounds or 
evidence obtained by ihe purchaser. bas / have e:ngaaed in the 
restrictive practice refc,n-ed to above, the purchaser may refer the 
matter to the Competition C-ommission for investigation and possible 
imposition of administrative penalties as contemplated in the 
Competition Act No. 89 <>f l 998. 
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34.3 If a bidda'(s) or contractor(s), has / haw, been 1oDnd �ty by dH, 
Competition Commimrion of die mlrictive pnu:cice :refened to 
above, the pmdJascr may, in addition ad widlout pn,jl:adjcc to _any 
other remedy providecl for, ilmJidatc dJc �8) for B'UdJ iftm{1) 
oft"ered, and / or termiaafe the COlltllc:t in whole or PIU1, and / or 
JaCrict the biclda(s) or comraC1m(s) ftom conducdq businea with 
the public sector for a period not cceecting ten (10) )lean end / or 
c:laim damaga from the bidder(s) or rm1ractor(s) concerned. 

JI General Caldillonlof Cord!8Cl (IMJed Jut, 2010) 
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� forestry, fisheries 
--.,;.._. & the environment 

Department 
Forestry, Fisheries and the Environment 
REPUBLIC OF SOUTH AFRICA 

THE MARINE LIVING RESOURCES FUND, A SCHEDULE 3A PUBLIC ENTITY ESTABLISHE D  IN TERMS OF 
THE PUBLIC FINANCE MANAGEMENT ACT, 1 999 (ACT NO 1 of 1 999) AND THE DEPARTMENT OF 
FORESTRY, FISHERIES AND ENVIRONMENT ("DFFE") ( IN ITS COMMITMENT TO THE PRINCIPLES 
ENSHRINED IN THE CONSTITUTION OF THE REPUBLIC OF SOUTH AFRICA, 1 996) ADHERES TO THE 
PROVISIONS OF THE BROAD BASED BLACK ECONOMIC EMPOWERMENT ACT, 53 OF 2003 (B-BBEE), THE 
PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 5 OF 2000 ("PPPF") AND THE PREFERENTIAL 
PROCUREMENT REGULATIONS, 2022. 

TERMS OF REFERENCE 

MLRF204/23: THE APPOINTMENT OF A SERVICE PROVIDER TO RENDER THE SERVICES OF SCANNING, 

INDEXING AND DIGITALLY STORING RECORDS (APPROXIMATELY 5 MILLION COPIES) OF THE 

PREVIOUS FISHING RIGHTS APPLICATION PROCESSES (FRAP) TO THE MARINE LIVING RESOURCES 

FUND. 
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1 .  PURPOSE 

1 . 1 The Marine Living Resources Fund (MLRF) is a Schedule 3A Public Entity established in terms of the Public 

Finance Management Act (PFMA) , 1 999 (Act No 1 of 1 999) (hereafter referred to as the M LRF) under the 

auspices of the Department of Forestry, Fisheries, and the Environment ("Department"/ "DFFE") requires the 

services of an experienced service provider to d ig itize and index the DFFE's documents records 

(approximately five (5) million copies) of the previous Fishing Rights Application Processes (FRAP) within 

the Chief Directorate: Marine Resources Management. 

2. INTRODUCTION AND BACKGROUND 

2. 1 In 2003, 2005, 2009, 201 3  and 201 5  the Department embarked on processes to allocate fishing rights to 

individuals and entities that applied in the relevant commercial fishing sectors. The manner in which the 

applications process took place was a manual process, which means that the application forms and the 

annexures were all submitted in hard copies/format. The MLRF has now embarked on a process to digitise 

all those submitted hard copy applications, inclusive of Successful, Unsuccessful and Excluded files. 

2 .2 This project wi l l  be carried out to save on occupational space and reduce the amount of time required to find 

and retrieve documents relating to past fishing rights applications. It will also curb misfi l ing and the loss of 

documents because sometimes, documents that are pulled out of the filing rooms get lost and/or are not 

returned by requesters . The service provider appointed for th is project is expected to have digitized 

approximately five mil l ion (5 000 000) pages at the end of the project. In arriving to the estimation of the 

copies, the MLRF has considered that one (1 ) application has a minimum of 460 pages per application and 

total number of applications on our database and records is approximately 1 1  000 applications. (Average 

number of applications (460) X Total number of applications ( 1 1 000)). 

2.3 Accordingly, there are four (4) storage facilities with actual files, and there are 22 fishing sectors that are to 

be scanned, dig itized, and indexed . 

2.3. 1 Abalone (Individuals and Entities); 

2.3.2 KZN Prawn Trawl; 

2.3.3 Demersal Shark; 

2 .3 .4 Tune-Pole Line; 

2.3.5 Hake Handline ( Individuals and Entities); 

2 .3 .6 Traditional Linefish; 

2 .3 .7 White Mussels; 

2.3.8 Oysters; 

2.3.9 Squid ; 

2.3 . 10  Small Pelagic (Pilchard and Anchovy); 
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2.3. 1 1  Hake Deep-sea Trawl ; 

2.3 . 1 2  Hake Long line; 

2.3. 1 3  South Coast Rock Lobster; 

2 .3 . 1 4  West Coast Rock Lobster (Nearshore) 

2.3. 1 5  West Coast Rock Lobster (Offshore) 

2.3. 1 6  Hake Inshore Trawl; 

2.3. 1 7  Horse Mackerel; 

2.3 . 1 8  Patagon ian Toothfish; 

2 .3 . 1 9  Large Pelagic Longl ine; 

2 .3 .20 Seaweed ( Individuals and Entities); 

2.3.21 Net fish (Gil lnet and Beach Seine), and 

2.3.22 Fish Processing Establishments ( Ind ividuals and Entities). 

3. PHYSICAL SITE VISIT OF THE STORAGE 

3. 1 .  To ensure that service providers understand what is required from them with regards to this tender, bidders 

must attend a site visit that wil l be starting as per the following detai ls. 

■ 01 March 2024 at 1 0 :00 

■ Venue: 3rd floor and 4th floor, Foretrust Building, Hammerschlag Way, Foreshore,8001 

3.2. Emai l should be sent to the following emai l address to RSVP for the site visit: 

Name 

Mr Dyondzo Mach imana 

Ms Talitha Bikani 

Email address 

MLRFtenders@dffe.gov .za 

4. PHYSICAL COMPULSORY BRIEFING SESSION 

Contact number 

02 1 402 3235 

02 1 402 3260 

4 . 1 . To ensure that service providers understand what is required from them with regard to th is tender, bidders 

must attend a physical compulsory briefing session. The briefing sessions will start immediately after the site 

visit on the date, time and venue stated in paragraph 3 . 1 . 

5. SCOPE AND EXTENT OF WORK 

5. 1 .  The services include but not l imited to: 

5 . 1 . 1 .  Converting the approximately 5 mil l ion hard-copy pages into electronic/digital format using cost 

efficient, technological methods. 

5 . 1 .2. The service provider must use its existing technological solution/s. 

5 . 1 .3 . The service provider must index each page/section as it appears in the archival folder. 
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5. 1 .4 . Document d igitization services, will include but not limited to the following:  

5 . 1 .4 . 1 .  Safe receipting and transportation of original paper documents; 

5 . 1 .4.2. Safe and secure storing of original paper documents in the premises of the service 

provider, 

5 . 1 .4.3. Unfastening of the original paper documents, 

5 . 1 .4.4. Scanning, 

5 . 1 .4 .5. Indexing, 

5 . 1 .4 .6. Storing of d ig itized documents on an external hard drive, and 

5 . 1 .4 .7 . Refastening of the orig inal paper documents ( in cases of staple wires, clips, binding, etc.) .  

5 . 1 .4.8. Safe transportation and returning of original paper documents. 

5 . 1 .5 . The service provider wi l l  be authorised to remove the documents from MLRF, perform the document 

d igitization service at their premises and return the documents safely to the MLRF after completion 

of each fishing sector as stipulated in paragraph 2.3 of the terms of reference. 

5 . 1 .6 . The service provider is expected to have their own resources, including: 

5 . 1 .6 . 1 .  Al l the required hardware, software, and supporting equipment (scanners, computers, 

printers etc.) . 

5 . 1 .6.2. The required technical and non-technical personnel/staff. 

5 . 1 .6.3. Transport and security resources of the documents. 

5 . 1 .6.4. Document preparation ,  unfastening, scanning, and refastening must be done within in their 

premises . 

5 . 1 .7 . Records to be digitized are stored at the Foretrust Building, Foreshore, Cape Town, in a labelled 

arch ival box/es and on the shelves . 

5 . 1 .8 . The dig itized documents must be provided to the MLRF on an external hard d rive that is user 

accessible and able to be opened and stored in the departmental ilT infrastructure . 

5 . 1 .9 .  Development of a digitization plan for DFFE's records prior to the project. 

5 . 1 . 1 0. Implementation of a dig itization project plan as approved by the MLRF. 

5 . 1 . 1 1 .  Integration of the proposed plan to DFFE's operations and processes to ensure that the original 

paper documents are available as per service level agreement. 

5 . 1 . 1 2 . As part of the handover the service provider should : 

5 . 1 .  1 2. 1 . Provide a hand-over document of the digitised files with a document explaining steps to 

access and navigate through the files and present a demonstration to the MLRF 

personnel/staff. 

5 . 1 .  1 3 . To digitize approximately five (5) million original paper documents and the contract will be terminated 

on completion. 
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5 . 1 . 1 4 .  Progress reports to be submitted to the MLRF upon completion of each sector. To save costs, the 
MLRF will review and approve the first progress report and the service provider will use the approved 
progress report as the template future progress reports. 

5 . 1 .  1 5. One virtual project inception meeting to be held by the MLRF and the service provider. In the meeting 
the digitization project/implementation plan wil l be finalised and approved by the MLRF. The 
meetings to be l imited to the core management team of not more than five (5). 

5 . 1 . 1 6. One virtual meeting for closing the project will be required . In the meeting the handover document 
will be presented and the discrepancies in the non-dig itized documents returned, d igitized 
documents provided to the MLRF will be addressed . The meetings to be l imited to the core 
management team of not more than five (5) . 

5 .2 .  SECURITY 

5.2. 1 .  Put in place security measures and controls to secure orig inal paper documents i n  the premises of 
the service provider and the digitized records and any other digital content. 

5.2 .2. User access management: restrict and grant access to authorized users only and monitor changes 
to data/digital records. 

5 .2.3. The service provider must provide the details of how the security measures wil l be implemented, 
monitored and reported on to provide for the security of the system and its integrity. 

5 .2.4. The service provider must provide proof and certification letter that they have deleted any digita l 
records from thei r  system/databases/computers on completion of the project. 

6. PERIOD / DURATION OF APPOINTMENT 

6 . 1 . The appointment of service provider will be appointed to digitalize and index an approximately five (5) mil l ion 
original paper documents and the contract will be terminated on completion. The contract wil l commence 
when a purchase order has been issued to the service provider and the service level agreement has been 
signed by all parties. 

6 .2 .  The project must be final ised with in 12 months after the project implementation plan has been approved by 
the MLRF. 

7. COSTING / COMPREHENSIVE BUDGET 

7 . 1 . A comprehensive costing must be provided in a separate envelope inclusive of all disbursement costs and 
related expenditure inclusive of Value Added Tax (VAT) . Refer to add itional pricing schedule for further detail 
and SBD 3 .3  to be completed . The Service Provider (SP) must quote for all activities and should be quoted 
in South African currency. 
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7 .2. The MLRF shal l not pay for any unproductive or dupl icated time spent by the SP on any ass ignment because 
of staff changes, outsourcing, or re-drafting of reports due to errors, corrections or incorrect/incomplete 
findings. 

7.3. The MLRF reserves the right to negotiate with one or more preferred bidder(s) identified in the evaluation 
process, regard ing any terms and conditions, including prices without offering the same opportun ity to any 
other bidder(s) who have not been awarded the status of the preferred bidder(s) . 

7.4. Prices should be quoted as per annexure 81 . 

8. EVALUATION METHOD 

8 . 1 . The evaluation for this bid wil l be carried out in five (5) phases: 
• Phase 1 : Pre-compliance 
• Phase 2 :  Mandatory Requirement 
• Phase 3 :  Functional and Technical Evaluation Criteria 
• Phase 4 :  Due-diligence. 
• Phase 5 :  Price and Specific Goals 

8.2. PHASE 1 :  PRE-COMPLIANCE OR INITIAL SCREENING 

8.2. 1 .  During this phase bid documents will be reviewed to determine the compliance with Supply Chain 
Management Standard Bidding Documents and any other required returnable, tax matters and 
whether the Central Data Base (CSD) report has been submitted with the bid documents at the 
closing date and time of the bid . Bids which do not satisfy the compliance criteria wil l not be 
evaluated further. 

8.2.2. The bid proposal wil l be screened for compliance with administrative requirements as ind icated 
below: 

Item 
Non-submission 

No. 
Administrative Requirements Check/Compliance may result 

disqualification? 

1 SCM - SBD 1 - Invitation to Bid Completed and signed **NO 

SCM - SBD 2 - Tax Clearance Certificate CSD registration **NO 
2 Requirements number/SARS PIN and 

CSD summary report 

3 SCM - SBD 3.3 - Pricing Schedule Completed and signed **NO 

4 SCM - NEW SBD 4 - Declaration of Interest Completed and signed **NO 
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Item 
Non-submission 

No. 
Administrative Requirements Check/Compliance may result in 

d isqualification? 

SCM - NEW SBD 6 . 1  - Preference Points **NO 
5 Claim Form in terms of the Preferential Completed and signed. 

Procurement Regulations 2022 

In case of bids where Consortia I Joint **NO 

6 Ventures, Consortia agreement signed by JV agreement completed 
both parties must be submitted with bid and signed, if applicable 
proposal 

**NO - MLRF reserves the right to send a request for information (RFI) to the service provider in the event of non

submission or incomplete documentation and to request a response within seven (7) days after the date of sending 

the RFI .  If the documents are not submitted or completed in full within seven (7) days the MLRF will reject proposals, 

and these will not be further evaluated for Phase 2. 

8.3. PHASE 2: MANDATORY REQUIREMENTS 

8.3 . 1 .  The following table must be completed by the bidder by answering YES OR N O  and attach 

proof. 

8.3.2. Only bidders who achieve a "Yes" on at least one of the mandatory requirements and required 

proof has been submitted will proceed for evaluation to phase 3. 

REQUIREMENT REQUIRED PROOF TO BE COMPLY: 

SUBMITTED WITH BID YES OR 

NO 

SANS 1 5801 :201 3 (Ed . 2 .00) : Document management - Valid ISO 1 5801 accreditation 
Information stored electronically - Recommendations for letter/certificate 
trustworth iness and reliabil ity 

ISO (SANS) 23081 -1 :20 17  - Information and documentation - Valid ISO 23081 accreditation 

Records management processes Metadata for records Part 1 : letter/certificate 

Principles; 

ISO (SANS) 2308 1 -2 :2009 - Information and documentation - Valid ISO 23081 accred itation 

letter/certificate 

ISO (SANS) 1 828:2014 - Information and Documentation - Risk Valid ISO 1 828 accreditation 

Assessment for Records Processes and Systems letter/certificate 

ISO (SANS) 1 8492:2005 Long-term Preservation of Electronic Valid ISO 1 8492 accreditation 

Document-Based I nformation letter/certificate 

ISO (SANS) 1 7799:2005 -Information Technology Security Valid ISO 1 7799 accreditation 
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techn iques -code of practice for information security management letter/certificate 

ISO (SANS) 14721 :2012  - The Open Archival Information System Valid ISO 1 4721 accred itation 
(OAIS) Reference Model: Introductory Guide letter/certificate 

ISO (SANS ) 1 9005-1 :2005 - Document management -Electronic Valid ISO 1 9005 accreditation 
document file format for long-term preservation Part 1 :  Use of PDF letter/certificate 
1 .4 (PDF/A-1 ) 

SANS 1 9005-2:201 1  -Document management - Electronic Valid ISO 1 9005 accred itation 
document file format for long-term preservation Part 2: Use of ISO letter/certificate 
32000-1 (PDF/A-2) 

8.4 . PHASE 3: FUNCTIONALITY AND TECHNICAL CRITERIA 

NO 

1 

8.4 . 1 . Only bid proposals that meets pre-qual ification will be evaluated on functional ity and technical 
criteria, 

8.4.2 . The bidder must score a minimum average of 50% during Phase 3 (functionality / technical) of the 
evaluation to qualify for Phase 4 of the evaluation to be considered . Should a bidder score less than 
50% on functionality criteria, the bidder will be disqual ified. 

8.4.3 . The following values / indicators wil l be applicable when evaluating functionality: 

PHASE 2 

GUIDELINES FOR CATEGORY FUNCTIONALITY AND TECHNICAL ASSESSMENT 
CRITERIA (GUIDELINES FOR CRITERIA APPLICATION) 

Number of projects completed by bidder within 
the field of Information and documentation - Indicator 
Records Management. 

Bidder's experience on successfully No successfully completed projects in 

completed Information and Information and documentation - Records 0 

documentation - Records Management 

Management projects (attached 1 to 3 successfully completed projects in 
signed contactable reference letters Information and documentation - Records 
from successful ly 
projects). 

completed Management 

3 to 4 successfully completed projects in 
Information and documentation - Records 2 

N ote: MLRF wil l  not accept Management 

appointment letters, Purchase 4 successfully completed projects in 
Orders or  reference letters which are Information and documentation - Records 3 
not issued in the name of the bidder. Management 

5 or 6 successfully completed projects in 
Information and documentation - Records 4 
Management 

WEIGHT 

35% 
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PHASE 2 

GUIDELINES FOR CATEGORY FUNCTIONALITY AND TECHNICAL ASSESSMENT 
CRITERIA (GUIDELINES FOR CRITERIA APPLICATION) 

WEIGHT 
NO 

more than 5 successfully completed projects 
in Information and documentation - Records 5 
Management 

2 In the proposal bidders should supply a 
Bidders are to demonstrate number summary table indicating individual project 
of years of combined teams' team member's experience Information and 
ex perience in the Information and documentation - Records Management Indicator 35% 

documentation - Records projects. However, combined experience of 
Management projects (attach project team members will be used for scoring 
summary table of the project teams purposes. 
individual members' ex perience of 

Less than one year experience. 0 project team's individual member's 
ex perience and evidence that T eam 

1 and less than 2 years of experience. 1 Leader and Team Members has 
extensive ex perience in the relevant 2 and less than 3 years of experience. 2 
field) 

Annex ure A to be used as a CV 3 and less than 4 years of experience. 3 

format. Only CVs provided in the 
4 and less than 7 years of experience. 4 Annex ure A format will be accepted. 

7 and more years of experience. 5 

Bidders are required to provide a detailed 

3 
project plan covering the six (6) components Indicator 30% 
indicated on the left. 

No information provided. 0 

A comprehensive and detailed Project plan/proposal that is linked or 
project plan that covers the addresses one ( 1) but not more than three (3) 1 
fol lowing: of the six (6) components of the plan. 

a) Handling of files from and to Project plan/proposal that is linked or 
MLRF to their premises. addresses three (3) but not more than four (4) 2 

b) Safety and security measures. 
c) Staff capacity and equipment of the six (6) components of the plan. 

dedicated to the project; Project plan/proposal that is linked or 
d) Implementation of POPIA; addresses four (4) of the six (6) components 3 
e) Incident and emergency of the plan. 

measures such as theft, fire, 
and natural disasters; and Project plan/proposal that is linked or 

f) T imeframes addresses five (5) of the six (6) components of 4 
the plan. 

Project plan/proposal that is linked or 
addresses ALL the six (6) components of the 5 
plan . 

Total points on functionality 100 
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8.5. PHASE 4: DUE-DILIGENCE 

8.5 . 1 .  Only bid proposals that meet phase one (1 ) ,  two (2) and three (3) will be evaluated o n  this phase of 

the evaluation method. 

8.5 .2 . The Department shall have the right to perform due-d il igence exercise during the evaluation process 

of this bid and to reject proposals that do not comply with the requirements. 

8 .5.3. The MLRF wil l perform due diligence on the areas of the bidders in order for the Bid Evaluation 

Committee (BEC) to inspect the premises of the SP to verify that it meets the requ i red standards. 

8 .5 .3. 1 .  Safe and secure transport and storage facilities, 

8 . 5.3.2. Processing area for the unfastening and refastening of documents in folders 

8 .5.3.3. Verify that the service provider complies with relevant regulations and holds necessary 

licenses for their operations. 

8 .5 .3.4. Examine the processes in place for quality control and assurance to meet your standards. 

8.5.3.5. Review the service provider's infrastructure and technology capabilities to ensure they 

align with the MLRF requirements. 

8 .5.3.6. Assess the expertise and qualifications of the service provider's staff who will be involved 

in delivering the service. 

8 .5 .3.7. Confirm the measures taken to ensure the security and confidentiality of any data involved 

in the service. 

8 .5 .3 .8 .  Evaluate plans in place to handle emergencies, d isasters, and ensure business continu ity. 

8 .5.3 .9 .  Clarify ownership and protection of intellectual property related to the services. 

8.5.4. Live demonstrations and/or site inspections will be performed to confirm the ability of the bidder to 

execute the project and the availabil ity of sufficient personnel, working equipment, and other 

resources to deliver the required services. 

8.5.5. The MLRF wil l  communicate the dates to the bidder/s beforehand . Bidders must 

8 .5 .5 . 1 .  have the personnel who will be responsible for the demonstrations that will be requ i red to 

be available. 

8 .5 .5 .2 .  have any other information or staff required for MLRF to successfully perform the due 

diligence. 

8 .5 .5 .3 .  provide the MLRF, before the date of the due diligence, with the contact details of two 

people that will be contacted on the day of the due d iligence. 

8 .5.5.4. reserve two (2) parking bays for the representative of the MLRF. 

8.5.6. Bidder/s who do not demonstrate the abil ity to deliver the required services and the availabil ity of 

resources will NOT be evaluated further. 
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8.6 .  PHASE 5: PRICE AND SPECIFIC GOALS 

8.6 . 1 . Only bid proposals that meet phase one ( 1  ), two (2). three (3) and four (4) will be evaluated on 
functional ity and technical criteria . 

8 .6 .2 . An evaluation of Price and Specific Goals Preference points on the suppl iers, that successful 
qual ified to this stage of evaluation .  

8 .6 .3 . Calculation of points for price - The Preferential Procurement Policy Framework Act (PPPFA) 
prescribes that the lowest acceptable bid wil l score 80 points (for tenders under R50m) or 90 points 
(for tenders above R50m) for price. Suppliers that quoted higher prices will score lower points for 
price on a pro-rata basis. Where functional ity is set as criteria, only bid proposals that meets 
functionality requirements will be considered for evaluation on price and specific goals preference 
points .  

8.6 .4 . The 80/20 as an appropriate preference point system wi l l  be used in the evaluation and adjud ication 
of this quote. However, it must be extended that the lowest acceptable quote wil l be used to 
determine the applicable preference point system as per regulation (Section 3(2)(b) of the 
Preferential Procurement Regulations (PPR) 2022, which states: "If it is unclear which preference 
point system will be applicable, that either the 80/20 or 90/1 0 preference point system will apply and 
that the lowest acceptable proposal will be used to determine the applicable preference point 
system" . Therefore, either 80 or 90 points, depending on the rand value of the proposal ,  will be 
awarded to the suppliers who offers the lowest price, and proportionately fewer points are awarded 
to those with higher prices. Either 20 or 1 0  points are then available as preference points for Specific 
Goals, as applicable. The contract wil l be awarded to the suppliers that scores the highest total 
number of adjudication points per category. 

Calculating of points for Specific Goals 

8.6.5. Points wi l l  be awarded to a supplier for specific goals. Bidders are required to submit the orig inal and 
valid proof for preference points claimed or certified copies thereof; to substantiate their preference 
points claims. SBD 6 . 1  must also be duly completed, signed, and submitted alongside the bid to 
claim preference points. Failure to do so will result in Specific Goals preference points being forfeited . 

8.6.6. The 80/20 as an appropriate preference point system wi l l  be used in the evaluation and adjudication 
of this quotation . However, it must be extended that the lowest acceptable supplier wil l be used to 
determine the applicable preference point system as per regulation (Section 3(2)(b) of the 
Preferential Procurement Regulations (PPR) 2022, which states: "If it is unclear which preference 
point system will be applicable, that either the 80/20 or 90/10 preference point system will apply and 
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that the lowest acceptable supplier will be used to determine the applicable preference point system". 

Therefore, either 80 or 90 points, depending on the rand value of the quotation, wil l be awarded to 

the suppliers who offers the lowest price, and proportionately fewer points are awarded to those with 

higher prices . Either 20 or 1 0  points are then available as preference points for specific goals, as 

applicable. The contract will be awarded to the suppliers that scores the highest total number of 

adjud ication points per category. 

8 .6 .7 .  Points will be awarded to a supplier for specific goals in accordance with the table below: 

A. PRICE 80 

B. Specific Goal Number of points (20) 

51 % black ownership 8 

50% women ownership 4 

Youth ownership 4 

Disabil ity 4 

Non-compliant contributor 0 

*The definitions of the above specific goals are as per the PPR policy of the MLRF. 

8.6.8. The SCM unit of the DFFE / MLRF wil l allocate preferential points (Specific Goals) to each 

company for its contribution towards empowerment of the black designated groups as prescribed 

in the Preferential Procurement Regulations of 2022, women, people with d isabilities, youth as 

well as local economic development. 

8.6.9. A supplier will not be disqualified from the quotation process if the suppliers does not submit 

supporting documents substantiating the specific goals preference points claimed or is a non

compliant contributor. Such some suppliers will score 0 for Specific Goals . 

8 .6 . 1 0 . Suppliers will be subject to SCM conditions of the Department - MLRF and the Preferential 

Procurement Regulations, 2022 issued in terms of section 5 of the Preferential Procurement 

Policy Framework Act (Act No 5 of 2000) (PPPFA) . 

8 .6 . 1 1 .  The PPPFA prescribes that the lowest acceptable bid will score 80 or 90 points for price (as 

explained above, depending on whether the bid prices is more or less than R50mill ion) . Suppliers 

that quoted higher prices will score lower points for price on a pro-rata basis. Where functionality 

is set as a criterion, only bid proposals that meets functionality requirements will be considered 

to be evaluated on price and Specific Goals . 
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8.6 . 1 2 . The contract wil l  be awarded to the supplier scoring the highest points subject to section 2(1 ) (D 

of the PPPFA, 2000. 

9. BID SUBMISSION REQUIREMENTS 

9 . 1 . All completed documentation must be returned to the Marine Living Resource Fund (MLRF) the entity 
of the Department of Forestry, Fisheries and the Environment (DFFE) on or before 1 1  :00 on the 15th 

of March 2024. The location of the drop off is : Tender Box, Ground Floor, Foretrust Building, 2 Martin 
Hammersch lag Way, Cape Town, 8000. 

9.2 .  Bidders should ensure that the following submission requirements, which will be needed for evaluation 

purposes are included in their bid proposal and are as follows: 

9 .2. 1 . The SP must draft a table of content which will indicate where each document is located in the 

proposal . 

9 .2 .2 . The proposal shall consist of two parts, namely the techn ical bid and the pricing bid (master and 

copies) . 

9 .2 .3 .  Completed table of mandatory requ irements, as set out in the table in paragraph 8 .3 .2 of this 

document, together with all necessary supporting documents and required documentary proof. 

9.2.4 . Standard bidding documents (SBD1 ,  2, 3.3, 4 ,  and 6. 1 )  completed and signed. 

9 .2 .5 .  A valid copy of the Tax Clearance Certificate/ Tax Compliance Status Pin issued by SARS to the 

supplier/copy of Central Supplier Database (CSD)/ MA supplier Number must be submitted 

together with the bid. 

9 .2 .6 .  In case of bids where Consortia / Joint Ventures / Sub-contractors are involved; such must be 

clearly indicated, and each party must submit a separate copy of a valid Tax Clearance 

Certificate or copy of Tax Compliance Status Pin or CSD/ MAAA supplier Number together with 

the bid . 

9 .2.7. Certified copies of identity documents of directors and shareholders of the company .  

9 .2 .8 .  Entity registration Certificate (e .g . CK1 ) .  

9 .2 .9 . Letter of Authority to sign documents on  behalf of the company. 

1 0. SPECIAL CONDITIONS OF CONTRACT 

1 0 . 1 .  On appointment, the performance measures for the delivery of the agreed services will be closely monitored 

by MLRF. 

1 0 .2. The MLRF will not be held responsible for any costs incurred by the SPs in the preparation, presentation and 

submission of the proposal .  
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1 0 .3. The appointed Contract Manager shall do the ongoing management of the Memorandum of Agreement 
(MOA) . 

1 0.4 . All the conditions specified in the General Conditions of Contract (GCC) will apply and where the conditions 
in the special conditions of contract contradicts the conditions in the general conditions of con tract, the special 
conditions of contract wi l l  prevai l .  

1 0.5. The bid proposals should be submitted with a l l  required information containing technical information . 
1 0 .6. Travell ing costs and time spent or incurred between home and office of the SP and the Department /  MLRF 

office will not be for the account of Department /  MLRF. 
1 0.7. Bidders failing to meet all the requirements will automatically be d isqual ified . 
1 0 .8. Poor or non-performance by the bidder will result in cancellation of the order and the MOA. 
1 0.9 .  Should the service provider fail to perform, the Department /MLRF reserves the righ t  to cancel the 

appointment of such service provider immediately and without any notice. The Department / MLRF also 
reserves the right to recover the costs incurred thus far. 

1 0 . 1  O. It is the responsibil ity of the service provider to keep and maintain a backup of the dig itised information until 
the MLRF confirmed that the digitised information was transferred successfully to the department's 
servers/databases. The service provider wil l ensure that the dig ital ized documents are available in case of 
a loss/damage of the hard drives. 

1 0 . 1 1 .  The service provider wi l l be l iable for any and/or all loss, damages and/or misfiling of any non-digitised and/or 
digitalised information . This will be effective from the receipt of the pages/documents/folders/boxes until the 
return of the files in the manner required . 

1 0 . 1 2. The service provider is required to have measures to ensure compliance to the Protection of Personal 
Information Act (POPIA) . The service provider is required to demonstrate the measures in place to comply 
with Protection of Personal Information Act (POPIA) and confidentiality. 

1 1 .  PAYMENT TERMS 

1 1 . 1 .  The MLRF undertakes to pay out in full or as per del iverables with in 30 (thirty) days all valid claims for work 
done to its satisfaction upon presentation of a substantiated claim and the required reports stipulated in 
special conditions. No payment wi l l  be made where there is outstanding information/work not submitted by 
the Service Provider/s until that outstanding information is submitted . 

1 1 .2 .  Payment by the MLRF shall be made by means of an electronic transfer into the SP's bank account. 
1 1 .3. Payment requirements 

• The successful Service Provider shall render services to the MLRF in accordance with the Project Plan 
and Project Scope. 

• The amounts are inclusive of VAT and all d isbursements shal l be paid in South African Rands .  
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• The MLRF reserves the right to, after consu ltation with the successful Service Provider, i ncrease, reduce 

or cancel the budget. 

• Disbursements of project funding wil l be agreed on for each project and disbursements will be made on 

agreed and verified del iverables and indicators (targets) that are included in the Project Plan . 

• The successful Service Provider shall provide the Department / MLRF with an orig ina l  tax invoice for 

the services rendered . Once the Department / MLRF has approved such an invoice and is satisfied with 

the services rendered as outlined in the Project Plan, it will make payment to the successfu l Service 

Provider within 30 days of approval of such a request. 

• The successful Service Provider are required to submit the following documents with each invoice; 

• letter of the manager of SP (if applicable) 

• Monthly/Period Project Progress Report as per agreement (SLA or MOA) 

• The MLRF requires that a new order number be raised after 1 April of each of the financial years of the 

contract period. 

• All invoices must be addressed to the MARINE LIVING RESOURCES FUND. 

12. ENQUIRIES 

1 2 . 1 .  Should you require any further information in this regard, please do not hesitate to email : 

Name 

Mr Lwandisa Haza 

Ms Talitha Bikani 

Emai l address 

MLRFtenders@dffe.gov .za 

*Bidders should use "MLRF204/23: Enquiries" as the subject of the email for all enquiries. 
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POST SCHOOL QUALJFICATION (IF APPLICI\B_Lf, SPECIFY Tli� FOLLOWING): 

I 

. ,. . •:. ·
, 

. ·- -- ·---·------,----,- .. ,,,. ______ ___ ------i 

• 1NSTriunOO, i ' 

DEGREE OR DIPLOMA 
l'-'---'--'---------------+--·- ····-

�IN SUBJECTS 
- - 1  ---- · 

DRIVER'S LICENSE · ·- - --- -··-----·-----------'-

DATE THAT THE DRIVER'S Ll�NCE WAS • •  
,lSSYE!>.' • {' 

PLACE W_HEREiJCENCE. w�s ISSUED 

DAY and MONTH: 

i DAY and MONTH: 
: 

NO 

YEAR: 

___ , ,_ YEAR: 

Code (as it is ! 
appearing oo the _L 
&cense card) -

-
-· ··-- -

-------�i ----- -·-·-· ---· -·-·- - - ·- · ·-·- ···--
LANGUAGE PROFICIENCY 

-------- _· _____ _ 
LANGUAGE PROFICIENCY � sPf!Cify lev� • good / fair' p�· 

--· · • • • • • • • . •  • • ·-. · , .• - ---· ·• . · ·-· -.. -· • • •  _ • • ·
·
·
·
· --------.-•. •·------�· -·-· -----··--

: _LAN_GU_AE_S __ (1)�· --· · ···-- ---· ___ (_2) ___ _ __ ___ -- �-) --..... . 
l SPEAK I :·----------------:��--�------ -------------·· . . I 



,.,.. .... �-': -�, �. �·:-:·· :�,;. --!51-
5.

,-;s�U-!!TY�-�- .... - ---'-'-------"""'----------- ---, ,--.'-------- r--�- ,_
1 

------ j 

ARE YOU PHYSICALLY DISABLED? (SPEC!f.YJ 

ARE YOU IN GOOD HEAL TH? 

If. Y(?IJRAN�WE� TOANY OF THE ABOVE_IS NO, SPECIFY __ _ 

HEALTH 

• • -·-----· PREVIOUS TERMINATIONOF SERVICE (DISCHAR
GE) 

·- •• • -·- • • •  

' HAS YOUR SERVICE PREVIOUSL y BEEN �MINATED?:' . • . . . . . . . .· ' . . ' 

IF y_es, SPECIFY THE 'i=ou.�JN� REASON (S�CT ONE WITH.AN Xt. -' - • 

YES 

I YES I NO 
�-----l 

YES 

NO 

RETRENCHMENT j . -�SC����--- _J__ t.E_DIC_Af:��F��- · E_s_s _...;.--"---J��CE PACKAGE . .L�OI..UNTARY RESl��TION 
-

DA TE OF TEB,MNA'r!6N: j-1--========��__:_--------..........--�-.;.___....;�-----....------·----
��:ST"! Of vriUMT�t�i�TION. ;;AS��·��c::::_ ______ .. ____ _ _ ________ -· 1 

. '.
!

(IF.r§§ABO�: ��-D�AllS ·��SEPARATE �EEi) :· 
··- -- ---·--··· . ... . . .  -·-----�---. 

EMPLQYER: 
· · CONFUCT OF INTEREST - -- -------···-1 

1 .  ARE You iNVOLVED IN ANY ours1DE BUSINESS -OR-AciwmEs. oR oo vou HA� ANY INTERESTS WHICH MAY coorucr � ARE ui<EL v·+o CONFLICT wm, -- , !
1
-

• THE EXECUTION OF ANY OFFICIAL DtmES, SHOULD YOU BE THE SUCCESSFUL CANDIDAlE FOR THIS POSTI , . - - - - - . -- - .. - - - - - - -
I 

·-- - - -- ... ,.____"·"'" ·- - ----"--
YES _ 1 NO 

. _ ----- -----,.--·-·-- - ·· - · ' -�---------- - ---- ·-
! �VE YOU EVER BEE� DECLARED INSOI..VENT? _: -·: YES NO 

_ ______ ,, _ ___ _ 

---- ---------·- - ---



C. EDUCATIONS 

IN
S

TITUTION l Q
U

ALFICATION 

• ,w· 

'o: PREVIOUS WORK EXPERIE_N.CE (From hicepti�n � date) ·_ 

�

-T�--DA-T_E _ _,__I _:_/�-. JE 
_J_-'-CO-M-PANY----'-(l=N

S
TI

T
U

--'-�TIO-N-) -

i I 

. DUTIES 

I _j 



,.: t. '  . . .... • ""' 

. ./�·.J�:;,.1 �!k•i•�,;:: i 

I 

_ j___, 



i 
i 

r
--

! 



E. PARTiCULARS oi= WORK REFERENCES LISrfu·iN SECTION D ;._ 

ADDRESS OF CCMPANY: - - ... - . ---------·--

-.. . . -- . .  ' . . . . • � . - . � . . . . 
NAME: 

---- -----, ------- ----�--------------! 
�

I NAME: 

! 
- -- -----c -- - -

I 

- - -----i--- -
NAME: NAME: 

ADDRESS OF COMPANY: 



Annexure Bl 

Annexure Bl-Detailed Deliverables and Costing 

Costing Activity 

1 .  Development of a diqitization plan for.MLRF's records prior to the project. 
2 . Implementation of a digitization project plan as aooroved by the MLRF. 
3. Put in place security measures and controls to secure original paper documents in the premises 

of the service provider and the digitized records and any other diQital content. 
4 .  The service provider must provide the details of h-ow to implement the security measures to 

provide for the security of the system and its integrity. 
5. Document digitization services, will include but not limited to the following: 
Safe and secure storing of original paper documents in the premises of the service provider 
Unfastening of the original paper documents 
Scanning 
Indexing 
Storing of digitized documents on an external hard drive and 
Refastening of the original paper documents (in cases of staple wires, clips, binding, etc.) 
6. The service provider is expected to have their own resources, including: 
All the required hardware, software, and supporting equipment (scanners, computers, printers etc.). 
The required technical and non-technical personnel/staff. 
Transport and security resources of the documents 
Document preparation, unfastening, scanning, and refastening must be done within in their premises. 

Grand Total 

Duration (Day/Months) Total Costs 

·-



Annexure Bl 

Disbursements 
·-··---· 

i Unite Rate I Quantity Item # Cost Estimated 

Traveling {by Vehicle) ! I 
j 

Venue Hire 

Accommodation 
I Consumabies 

-

I Per diem 
--

! Other - -
, ___ 
I Sub-Total 
L J 

Cost of Deliverables + Cost of Disbursements ,YAT inclusive} R 
R __ ___ ____ ,. _ _ _ J� -�---- - - - --- -----·--




