‘ L forestry, fisheries
& & the environment

Depariment;
Forestry, Fisheries and the Environment
REPUBLIC OF SOUTH AFRICA

INVITATION TO BID

BID REFERENCE NUMBER: MLRF204/23

<
o

THE APPOINTMENT OF A SERVICE PROVIDER TO RENDER THE SERVICES OF
SCANNING, INDEXING AND DIGITALLY STORING RECORDS (APPROXIMATELY 5
MILLION COPIES) OF THE PREVIOUS FISHING RIGHTS APPLICATION PROCESSES
(FRAP) TO THE MARINE LIVING RESOURCES FUND.

Contact person:

Name: Ms Talitha Bikani/ Mr Dyondzo Machimana
Office Telephone No: (021) 402 3260/021 402 3235
E-Mail: MLRFTENDERS@DFFE.GOV.ZA

NATIONAL TREASURY CENTRAL SUPPLIER DATABASE (CSD) REGISTRATION
INFORMATION

Company Supplier registration Uniqu-e referénce
name number number

Main contractor

Sub-contracted/ joint
venture comp 1

venture comp 2

Sub-c;)ntracted/ joint

CLOSING DATE OF THE BID: 15 MARCH 2024 AT 11HO00

Briefing session:

A physical compulsory briefing session and site visit will be held on the 1° of
March 2024 (Friday). The site visit will start at 10:00, and the briefing session will
follow afterward.

THE DETAILS ARE AS FOLLOWS:

Venue: 3™ and 4 Floor, Foretrust Building, 2 Martin Hammerschlag Way,
Foreshore, Cape Town, 8001

Drop off Address:
The location of the drop off is: Tender Box, Ground Floor, Foretrust Building, 2
Martin Hammerschlag Way, Foreshore, Cape Town, 8001
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PART A

B - _____INVITATION TO BID
 YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY):
_BIDNUMBER: _ MLRF204/23 CLOSINGDATE: 1 15MARCH2024 | CLOSINGTIME: | 11:00 |
i | THE APPOINTMENT OF A SERVICE PROVIDER TO RENDER THE SERVICES OF SCANNING, INDEXING AND DIGITALLY |
STORING RECORDS (APPROXIMATELY 5 MILLION COPIES) OF THE PREVIOUS FISHING RIGHTS APPLICATION
DESCRIPTION | PROCESSES (FRAP) TO THE MARINE LIVING RESOURCES FUND
| BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT. (STREET ADDRESS) ™

GROUND FLOOR, FORETRUST BUILDING
| MARTIN HAMMERSCHLAG WAY

FORESHORE CAPE TOWN 8001 .-
! BIDDING PROCEDURE ENQUIRIES MAY BE DlRECT B TO ’ TECHNICAL ENQUIRIES MAY BE DIRECTED TO S

[ CONTACTPERSON | Ms, Talitha Bikanl ' CONTACT PERSON Mr Lwandisa Hoza B
| TELEPHONENUMBER | 021-4023260 | TELEPHONE NUMBER 1 0214023425 !
E-MAILADDRESS | MLRFtenders@dffe.oov.2a L E-MAIL ADDRESS T MLRFtenders@d ﬁeg i
"SUPPLIER INFORMATION e n ales i
| NAME OF BIDDER | -
| POSTALADDRESS | ) o B |
; STREETADDRESS | B o . .
| TELEPHONE NUMBER | CODE_ | |NUMBER | |
| CELLPHONE NUMBER
| FACSIMILE NUMBER | GODE | | NUMBER n
| E-MAIL ADDRESS B . o
VAT REGISTRATION |
| NUMBER | e o
"SUPPLIER [ TAX CENTRAL
COMPLIANCE STATUS | COMPLIANCE or | SUPPLIER
| SYSTEMPIN: | DATABASE |
{ o _  No: . MAAA o :
| B-BBEE STATUS i TICK APPLICABLE BOX] B-EBEE STATUS LEVEL SWORN' [TICK APPLICABLE BOX] |
LEVEL VERIFICATION | AFFIDAVIT ,
CERTIFICATE -
’ O Yes ONo | JYes O No
JARE—YOUTH—E ] o - -
' ACCREDITED
REPRESENTATIVE IN ARE YOU AFOREIGN BASED [ves [No
SUPPLIER FOR THE GOODS |
SOUTHAFRICAFOR | [JVes CINo Pl SR L s ;
THE GOODS ' [IF YES, ANSWER THE
JSERVICES WORKS . [IF YES ENCLOSE PROOF| QUESTIONNAIRE BELOW ]
|OFFERED? . | i l i .
Ques'rmnmRETo BIDDING FOREIGN SUPPLIERS _ -
' 1S THE ENTITY ARESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? 0O Yes CJNO
i DOES THE ENTITY HAVE A BRANCH IN THE RSA? OJ Yes [INO
| DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? O ves CINO ,
O Yes [JNO g

' DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? O Yes [INO
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.

PART B




g SBD1
TERMS AND CONDITIONS FOR BIDDING

1.~ BID SUBMISSION: -
11, BIDSMUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS, LATE BIDS WILLNOT BE ACCEPTED Foa‘l

CONSIDERATION.

1.2, ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED~(NOT TO BE RE-TYPED) OR IN THE MANNER |
PRESCRIBED IN THE BID DOCUMENT.

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE PREFERENTIAL
| PROCUREMENT REGULATIONS, 2022, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER
I SPECIAL CONDITIONS OF CONTRACT.

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD?7).

2. TAXCOMPLIANCE REQUIREMENTS - e ; L T
( 2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO
ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

| 23 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE
| WWW.SARS.GOV.2A.

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

| 25 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE TCS CERTIFICATE/ PIN / CSD NUMBER.

2,6  WHERENO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD '
NUMBER MUST BE PROVIDED.

2.7 NOBIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS WHO ARE
PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE
STATE”

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.
SIGNATURE OF BIDDER:

CAPACITY UNDER WHICH THIS BID IS SIGNED: e e g ens
(Proof of authority must be submitted e.g. company resolution)

DATE:



e ) TAX CLEARANCE T opt!
o ‘Application for a Tax Clearance
Certificate
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Particulars of tender (If applicable)

vendermumber [ T TT [ [TT[111 H'i

Estimated Tender - r —r—

amount R

E:kpa:ed duration

s (T Do

pg_ftggtg:; of the 3. largggg mntmls previously. awarge_tl,_ — T P

[t sthrips! ™17 “ONE aleen, . BHASDRI" ) . Conmapt Hlhiver TeIepiAbe SRS 7 1n A,

Audit

Are you currently. aware of ey Audit investigation against youthe companv? ievieneiesensioiteepenieney ) ES 1, -'-ﬂoﬁ'—g
lvsﬂmm B - - . ) . " .“-"..'T”‘h .A.j.-.. -

{ . J

Appolnm.nt of mprsenhﬂvelnpant (Mer of Attorney)

1.¢he undersianed corifiizn that § réguire a Tk cnea e Certiicaie in respectofimndm ] & eoodsunamg ]

1 erevyautﬁmseandm&nctr |to.apply t6'8R4 receive fromn.
SRRSU\eaDPﬂéb!ewxaamMeOeruﬁu&oanIowbshhﬁ g : Sty m v

] EERRAEENEN
Stgmmnpfnpnsennﬁve/agent S ) "
ey L] LTI I 1}111_!111_11{1.1:[!11um
agent
Declaration

I declare thet the information fumished In this application as well s any supporting documents is true and. correct. in every

respect,

L (LT
Signature of eppBcant/Public Officer Date

e et ) T T T I LI I I I T I T I T I T T T

Notes:
1. Ttisa serious offence to make a false dexdaration:
2. Seaion 75 of the Income Tax Act, 1962, states Any person who
(a) fails or neglects to furnish, file or submit any rétumn or document as and when required by or undes this Act; or
(b) without just cause shown by him, refuses or neglects to~
() fumish, produce or make avaitable any Information, doasments or things;
(W) reply to or answer truly and fully, any questions put to hin ...
As and when required in terns of this Act ... shall be gullty of an offence ...
3. SARS will, inder n6 draunstences, issue a Taix Clearance Certificate uinless this forvp Is completed In full.
4, :urmcmncecmmwmomybeimedonmamrmmmmm“mmmwy)
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SBD 3.3
C CHEDULE

(Professional Services)

—

| INAME OF BIDDER: ..ot BID NO.: MLRF204123 |
' CLOSING TIME 11H00 CLOSING DATE: 15 MARCH 2024 ‘

OFFER TO BE VALID FOR 120 DAYS FROM THE CLOSING DATE OF BID.

TEM DESCRIPTION BID PRICE IN RSA CURRENCY
NO _ ~ **(ALL APPLICABLE TAXES INCLUDED)

THE APPOINTMENT OF A SERVICE PROVIDER TO RENDER THE SERVICES OF SCANNING, INDEXING AND DIGITALLY STORING
RECORDS (APPROXIMATELY § MILLION COPIES) OF THE PREVIOUS FISHING RIGHTS APPLICATION PROCESSES (FRAP) TO THE
MARINE LIVING RESOURCES FUND.

1. The accompanying information must be used for the formulation
of proposals.

2. Bidders are required to indicate a ceiling price based on the total
estimated time for completion of all phases and including all
expenses inclusive of all applicable taxes for the project. Ruerrerr e eesse e O

3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND
RATES APPLICABLE (CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREOF)

4. PERSON AND POSITION HOURLY RATE DAILY RATE

L 0 VD 0 D0

5. PHASES ACCORDING TO WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE

SPENT
R days
R days
R days
R days
5.1 Travel expenses (specify, for example rate/km and total km, class
of airtravel, etc). Only actual costs are recoverable. Proof of the
expenses incurred must accompany certified invoices.
DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT
Ricoroeririnn
2 SRR
................. 3 USRI
................... R




Name of Bidder: ...... T OO OO COO0ONT YY) N — p— o

** "all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance
contributions and skills development levies.

5.2 Other expenses, for example accommodation (specify, eg. Three
star hotel, bed and breakfast, telephone cost, reproduction cost,
efc.). On basis of these particulars, certified Invoices will be checked
for correctness. Proof of the expenses must accompany invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY AMOUNT
L ST
S S
R...
.................................... S T
TOTAL: R
6. Period required for commencement with project after
acceptance of bid
7. [Estimated man-days for completion of project =~ e et e
8. Are the rates quoted firm for the full period of contract? *YESNO

9. If not fimm for the full period, provide details of the basis on which
adjustments will be applied for, for example consumer price index. — .......ccc........ remteeeaeaser s e tes sr e e aevastmnsaeresnnes serenrans

R P T R TE F PN EE P PR LT R PO S PPN

*[DELETE IF NOT APPLICABLE]

Any enquiries regarding bidding procedures may be directed fo the -
DEPARTMENT OF FORESTRY, FISHERIES AND THE ENVIRONMENT
Contact Person; Ms. Talitha Bikani
Contact Number: 021 402 3260
E-Mail: MLRFtenders@dffe.gov.za

Or
Contact Person: Mr. Lwandisa Hoza

Contact Number: 021 402 3425
E-Mail: MLRFtenders@dffe.gov.za



SBD4
BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM
Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution o f
the Republic of South Africa and further expressed in various pieces of
legislation, itis required for the bidderto make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be

disqualified from the bid process.

2. Bidder’s declaration

2.1 Is the bidder, or any of Its directors / trustees / shareholders / members /
partners or any person having a controlling interest1 in the enterprise,
employed by the state? YES/NO

2.1.1 If so, fumish particulars of the names, individual identity numbers, and, if
applicable, state employee numbers of sole proprietor/ directors /
trustees / shareholders / members/ partners or any person having a
controlling interest in the enterprise, in table below.

"Eul | r~“"Name  of _ State |
‘institution
| f

i
;
- 4

! 2 = = = —

l

-l

i |

2.2 Do you, or any person connected with the bidder, have a relationship

1 the power, by one person or a group of persons holding the
majority of the equity of an enterprise, alternatively, the person/s
having the deciding vote or power to influence or to direct the
course and decisions of the enterprise.



SBD4
with any person who is employed by the procuring institution? YES/NO

2.21 If so, fumish particulars:

2.3 Does the bidder or any of its directors / trustees / shareholders /
members / partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise whether or
not they are bidding for this contract? YES/NO

2.3.1 If so, furnish particulars:

D R R R I R R R I

1, the undersigned,
(=11 1T PPN in
submitting the accompanylng bid, do hereby make the following
statements that | certify to be true and complete in every respect:

3.1 I have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect;

3.3 Thebidderhasarrived atthe accompanying bid independently from, and
without consultation, communication, agreement or arrangement with
any competitor. However, communication between partners in a joint
venture or consortium2 will not be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications,
agreements or arrangements with any competitor regarding the quality,
quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to
submit or not to submit the bid, bidding with the intention not to win the
bid and conditions or delivery particulars of the products or services to
which this bid invitation relates.

3.4 The terms of the accompanying bid have not been, and will not be,
disclosed by the bidder, directly or indirectly, to any competitor, prior to
the date and time of the official bid opening or of the awarding of the
contract.

3.5 There have been no consultations, communications, agreements or
arrangements made by the bidder with any official of the procuring

2 Joint venture or Consortium means an association of persons for
the purpose of combining their expertise, property, capital,
efforte, skill and knowledge in an activity for the execution of a
contract,



3.6

SBD4

institution in relation to this procurement process prior to and during the
bidding process except to provide clarification on the bid submitted
where so required by the institution; and the bidder was not involved in
the drafting of the specifications or terms of reference for this bid.

| am aware that, in addition and without prejudice to any other remedy
provided to combat any restrictive practices related to bids and
contracts, bids that.are suspicious will be reported to the Competition
Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business
with the public sector for a period not exceeding ten (10) years in terms
of the Prevention and Combating of Corrupt Activities Act No 12 of 2004
or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS
1, 2 and 3 ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT
AGAINST ME IN TERMS OF PARAGRAPH 6 OF PFMA SCM
INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING
ABUSE IN THE SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD
THIS DECLARATION PROVE TO BE FALSE.

s e Ee B 10000 IR T 00 aT IPETIRG PIEIIOIRTYILITTI IOV aa

cesyanreasesssitestebrrrars N reernnn

Position N ~ Name of bidder



SBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

1.2 To be completed by the organ of state

(delete whichever is not applicable for this tender).

a) Theapplicable preference pointsystem for this tender is the 90/10 preference point
system.

b) The applicable preference point system for this tender is the 80/20 preference point
system.

c) Either the 90/10 or 80/20 preference point system will be applicable in this tender.
The lowest/ highest acceptable tender will be used to determine the accurate
system once tenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.
14 To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

L R e S P S e o e R e o it i e o S 18

#

"‘pﬁ:'ci‘s‘“

'SBECIEIC GOALS ~ 20

tfotil points for Price and SPECIFIC GOALS [~ i

Pagel of 5



1.5

1.6

3.

3.1

Failure on the part of a tenderer to.submit proof or documentiation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean

that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to
preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in

response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets

through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

5 of 2000). -

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—P mi -
Ps =80 (1-"277") or Ps=90(1- 22
Pmin Pmin
Where
Ps =  Points scored for price of tender under consideration
Pt =  Price of tender under consideration
Pmin =  Price of lowest acceptable tender

Page 2 of §



3.2, FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

3.2.1. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
t—P Pt-P
Ps =80 (1+5202% ) or ps=90(1+22222 )
Where
Ps =  Points scored for price of tender under consideration
Pt =  Price of tender under consideration
Pmax =  Price of highest acceptable tender

4. POINTS AWARDED FOR SPECIFIC GOALS

4.1. In terms of Regulation 4(2);, 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specificgoals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the

conditions of this tender:

4.2. Incases where organs of state intend to use Regulation 3(2) ofthe Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

Page3 of 5



Table 1: Specific goals for the tender and points claimed are indicated per the table
below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

! P Nu Z «of/
! : | - points.
claimed
(80[20
The specilfic goals- SYS“-‘"‘)
-allocated points in (To be ".
terms of this tender eomplgted
g e | ‘bythe
) @ tenderor)

1 51%. Black ownershig e !
! 50% Women ownership 1__1 . NA R
. duthownership . | - .
;.Qt§§hllﬁx, i) N S

—Noncompliant— I } N/A |
+ contributor i [ Lo _ -
DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of company/firm.........cooooeiiimiiiiie e e eereereeas
4.4, Company registration number: ..........:ccooeeeiciiiimnennn.s R OAE00E
4.5. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium

One-person business/sole propriety

Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company

[TICK APPLICABLE BOX]

4.6. I, the undersigned, who is duly authorised to do so on behalf of the company/firm,

Page 4 of 5



certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information fumished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the condifions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have -

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

essesumcascdsansnonsnsaatannbabonendiotRatande

‘ SURNAME AND NAME: ..........ccccoiiimmnsmnnnensmeeteinanieisessinnme e

DATE eveerennn s e em e nene
U ADDRESS: eeeeeeereeeeeesnreasenne ettt en e

GB P80 800 Tt atNNArsN R Rttt TIIN IV EcEStansenctesotstetnYOas

---------------------------------------------------------------

...............................................................
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NOTES
The purpose of this document is to:

(i) Draw special attention to certain general conditions
applicable to government bids, contracts and orders; and

(i) To ensure that clients be familiar with regard to the rights
and obligations of all parties involved in doing business
with government.

In this document words in the singular also mean in the plural
and vice versa and words in the masculine also mean in the

feminine and neuter.

» The General Conditions of Contract will form part of
all bid documents and may not be amended.

o Special Conditions of Contract (SCC) relevant to a specific

bid, should be compiled separately for every bid (if
(applicable) and will supplement the General Conditions
of Contract. Whenever there is a conflict, the provisions

in the SCC shall prevail.

T———
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1, Definitions

General Conditions of Contract

1.1
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1.6

1.7

1.8

1.9

1.10

The following terms ghall be interpreted as indicated:

“Closing time” means the datc and hour specified in the bidding
doammexts for the receipt of bids,

“Contract® means the wriiten agrecment entered intoc between the
pochaser and the supplier, 8s recarded in the cantract form signed by
the parties, incloding all sttechments and appendices thereto and all
documents incorpoented by reference therein.

“Cantrect price™ means the price payable to the supplier wder the
cantract for the full and proper perfamance of his confracmal

“Catrupt practioe” means the offering, giving, receiving, or soliiciting
of any thing of value to infinence the action of a public afficial in the:
procwement process or in coptract execution.

"Coufftervuiling duties” are imposed in cases where an enterprise
abroad is subsidized by its govemment and encouraged to market its
“Country of origin” means the place where the goods were mined,
grown ar produced or from which the services ere supplied. Goods are
produced when, through mapufecraring, processing or substatial and
major assembly of components, a cammercially recognized new

resulis that is substantially different in basic charactenstics or
in purpose or utility from its camponents.

“Day* means calendar day.

“Delivery” means delivery in compliance of the conditions of the
contract or ordes.

“Delivery ex stock” means immediate delivery directly frem stock
actuelly on hand,

“Delivery into consignoes store or to his site” means delivered and
unloaded in the specified store or depot or on the specified site in
compliance with the conditions of the comtract or order, the supplier
bearing all risks end charges involved until the supplies are so
delivered and a valid receipt is obtained.

"Dumping” occurs when 2 private enterprise abroad market its goods
on own initiative in the RSA at lower prices than that of the comtry of
onigin and which have the potential to harm the loca) industries in the



112

1.13

1.14

1.15

1.16

1.17

118

1.19

1.20

1.21]
1.22
1.23
1,24

RSA.

"Force mgjeure” means an event beyond the control of the supplier and
not jpvolving the supplier’s fault or negligence and not foreseeable.
Such events mey include, but is not restricted to, acts of the purchaser
in its sovereign capacity, wars or reveolutions, fires, floods, epidemics,
quarentine restrictions and freight embargoes.

“Fraudulent practice” means a mistepreseptation of facts in order to
influeace & procurement process or the execution of a comtract to the
detriment of any bidder, and inclodes collusive practice among bidders
(priar to or afler bid submission) designed to establith bid prices at
artificial non-competitive levels and to deprive the bidde of the
benefits of free and open campetition.

“GCC” means the General Conditions of Contract.

“Goods” means all of the equipment, machinery, and/or oth er materials
that the supplier is required to supply to the purchaser noder the
cantract

“lmported content™ means that portion of the bidding price represested
by the cost of compaonents, parts or materials which have been or are
still to be imparted (whether by the supplier or his subcontractars) and
which costs are inclusive of the costs abroad, plus freight and other
direct importation costs such as landing costs, dock dues, import duty,
sales duty or other similar tax or duty &t the South African place of
entry as well as transpartation and handling charges to the factory in
the Republic where the supplies covered by the bid will be
manpfactired.

“Local content” means that portion of the bidding price which is not
included in the imported oantent provided that local manufacture does

take place.

“Manufacture” means the production of products in a factory using
labour, materigls, comwponents and machinery and includes other
related value-adding activities.

“Qrder” means an official written order issued for the supply of goods
or works or the rendering of a service.

“Project site,” where applicable, means the place indicated in bidding
documents.

“Purchaser” means the organization purchasing the goods.

*“Republic” means the Republic of South Africa.

“SCC" means the Special Conditions of Contraci.

“Services” means those fumectional services ancillary 1o the supply of
the goods, such as transponation and eny other incidenta] services,

such as installation, cammissioning, provision of teclmical assistance,
training, catering, gardening, security, maintenance and other such
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125
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3]

32
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S

5.2

5.3

obligations of the supplier covered umder the contract.

“Written” or “in writing” means handwninen in ink or any form of
electronic ormechanica) writing.

These genera) conditions are spplicable to all bids, contracts and orders
mclndmg bids for fonctional and professional services, sales, hirng,
Jetting- and ﬂmgnunngmacqmﬁngofngl\ts,butexchdmg
immovable property, unless otherwise indicated in the bidding

docunents.

Where applicable, special conditions of contract are also Jaid down to
cover specific supplies, services or warks.

Where such special conditione of contract are in conflict with these
general conditions, the special conditions shall apply.

Unless otherwise indicated in the bidding documents, the parchaser
shall not be lisble for any expense incurred in the preparstion and
submission of a bid. Where applicable a non-refundable fee for

documents may be charged.

With cestain exceptions, invitations to bid are only published in the
Govermment Teader Bulletin, The Govermment Tender Bulletis may be
obtsined directly from the Government Primter, Private Bag X85,
Pretaria 0001, or accessed electronically from FWW.treaqury 20y zs

The goods supplied shall conform 1o the standards mentioned in the
bidding documents and specifications,

The supplier shall aot, without the purchaser’s prior written consent,
disclose the comtract, or any provision thereof, or any spedification,
plen, drawing, pattern, sample, or information furnished by or on
behalf of the purcheser in connection therewith, to any persan other
than 2 person employed by the supplier in the performamee of the
coptract. Disclosure to any euch employed persan shall be made in
confideace and shall extend only so far as may be necesary for

purposes of such performance.

The supplier shall not, without the purchaser’s prior writteén consent,
make use of any document or information mentioned in GCC clause

5.1 except for purposes of performing the contract.

Any docurnent, ofher than the contract iself menticned in GCC clause
5.1 shall remain the property of the purchaser and shall be returned (all
copies) to the purchaser on completion of the supplier’s performance
under the contract if so required by the purchaser.

5.4 The supplier shall permit the purchaser to inspect the supplier’s records

yelating 1o the performance of the supplier end to have them audited by
auditors appointed by the purchaser, if so required by the purcheser.

The supplier shall indemnify the purchaser against all third-party
claims of infringement of patent, trademark, or industrial design ngbts
arising from use of the goods or any part thereof by the purchaser.



7. Performance
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7.1
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73

74

8.1

8.2

83

84

85

8.6

87

Within thirty (30) days of receipt of the notification of con trect award,
tbe successful bidder shall furnish to the purchaser the performance
security of the amount specified in SCC..

The proceeds of the perfarmance security shall be payable to the
pwehaser as compensation for any loss resulting from the supplier’s
failure to complete his obligations wnder the cantract.

The performance security ehall be denominated m the camrency of the
contract, or in a freely convertible curreacy acceptable to th e purchaser
and shall be in one of the following forms:

(e) a bank guarantee or an irevocable letter of credit issved by a
reputable bank located in the purchaser’s country or abroad,
acceptable 10 the porchaser, in the form provided in the
bidding documents or another form ecceptable to the
purchaser, o

(b) a cashier’s or certified cheque

The perfarmance security will be discharged by the purchaser and
returned to the supplier not later thap thirty (30) days following the
date of completion of the supplier’s performance obligations under the
coptract, including any wamenty obligations, unmless otherwise
specified in SCC.

All pre-bidding testing will be for the account of the bidder.

If it is a bid condition that supplies to be produced or services to be
rendered should at esy stege during production or execution or on
completion be subject to inspection, the premises of the bidder or
contractor shall be open, at all reasansble hours, for inspection by a
representative of the Department or an arganizetion acting on behalf of

the Department.

If there are mo inspecﬁon xequimnenls indicated in the bidding
docurnents and no mention is made in the contract, but during the
contract period it is decided that inspections shall be camied out, the
purchaser shall jtself make the mecessary arrahgemeats, including
payment arrangemenis with the testing authority concerned.

H the inspections, tests and anelyses referred to in clauses 8.2 and 8.3
show the supplies to be in accordance with the contract requirements,
the cost of the inspections, tests and analyses shall be defrayed by the

purchaser.

Wheze the supplies or services referred to in cleuses 8.2 &nd 8.3 do not
comply with the contract requirements, irrespective of whether such

supplies or services are accepted or not, the cost in comection with
these inspections, tests or analyses shall be defrayed by the supplier.

Supplies and services which are refeired to in clanses 8.2 and 8.3 and
which do not comply with the contract requirements mey be rejected.

Any contract supplies may on or afier delivery be inspected, tested or
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9.1

9.2

10.1
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121

131

analyzed end may be rejected if found not to comply with the
requirements of the contract. Such rejected supplies shall be Leld at the
cost and risk of the supplier who shall, when celled upon, remove them
immedistely at -his own cost and forthwith substitte them with
supplies which do comply with the requirements of the contract
Failing such removal the rejected supplies shall be retaxmed at the
suppliers cost and risk. Should the supplier feil o provide the
substitate supplies forthwith, the purchaser may, without giving the
snpphwfmﬁeroppmwmtytosubsmmmemectedwpph

p\nchmmchwpphuasmaybeneceswyatﬂ:eexpemeofthe

supplier.

The provisians of clauses 8.4 to 8.7 shall not prejudice the right of the
purchaser to cancel the canmtract on acoount of a breach of the
canditions thereof, or to ect in terms of Clause 23 of GCC.

The supplier shall provide such packing of the goods 88 is yequired to
prevent their damage or deteriorstion during trensit to their final
destination, 8s indicated in the contract. The packing shall be
sofficient to withstand, without limitation, rough hendling during
transit and exposwre fo extreme tamporatures, salt and precipitation
during transit, and open storage. Packing, case size and weights shall
take into considerstion, where appropriste, the remoteness of the
goods' final destination and the absence of heavy handling facilities at

all points in transit,

The packing, marking, and documentation within and outside the
packages shall comply strictly with such special requirement as shall
be expressly provided for in the conmtrect, including additional
requirements, if eny, specified in SCC, and in eny subsequent
instructions ardered by the purchaser.

Delivery of the goods shall be made by the supplier in accardsnce with
the terms specified in the contract. The details of shipping and/or other
documents to be furnizhed by the supplier are specified in 8CC.

Documents #o0 be sudmitted by the supplier are specified in SCC.

The goods supplied under the contract shall be fully insured in a freely
canvertible currency against loss or damage incidental %o manufacture
or acqmauon, transportation, stomge and delivery in the manner
specified in the SCC.

Should a price other than an all-inchisive delivered price be required,
this shall be specified in the SCC.

The supplier may be required to provide any cr all of the following
services, including additional services, if any, specified in SCC:

(a) performance or supearvision of on-site assembly and/or
commissicning of the supplied goods;.

®) fanishing of tools required for assembly and/or maintenance
of the supplied goods;

© fumishing of a detailed operations and maintemnce manual
for each appropriste unit of the supplied goods;



14, Spareparts

15, Warranty

132

14.1

15.1

15.2

15.3

154

15.5

@ perfammance or supervision or meintenance and/or repair of
the supplied goods, for a period of time agreed by the parties,
provided that this service shall not relieve the sapplier of any
warranty obligations under this contract; and

© training of the purchaser’s personnel, at the supplier’s plant
and/or on-site, in assembly, start-up, cperation,
maintenance, and/or repair of the supplied goods.

Prices charged by the supplier for incidental services, if not included in
the contrect price for the goods, shall be agreed upon in a@vance by the
parties and shall not exceed the prevailing rates charged to other
patties by the supplier for similar services.

As specified in SCC, the supplier may be required to provide apy or all
of the following matexials, notifications, and information pertaining to
spare parts manufactared or distributed by the supplier:

(a) such spare parts as the purchaser may elect to purckase from the
supplier, provided that this election sbell not relieve the supplier
of any warrenty obligations under the coatract; and

(b) in the event of termination of production of the spare y>axts:

(i) Advance notificaticn to the purchaser of the pending
termination, in sufficient time to permit the pwcheser to
procure needed requirements; and

(ii)following such termination, furmishing at no cost to the
purchaser, the blueprints, drawings, and specifications of the
spare parts, if requested.

The supplier warants thet the goods supplied under the contract are
new, unvsed, of the most recent or current models, ang that they
incorparste all recent improvements in design and materials unless
provided otherwise in the contract. The supplier further warrants that
all goods supplied under this contract shall have no defect, arising from
design, materials, or workianship (except when the design and/or
material js required by the purchaser’s specifications) or from any act
or omission of the supplier, that may develop under normal use of the
supplied goods in the conditions prevailing jn the covntry of final
destination.

This wamanty shall remain valid for twelve (12) mooths afier the
goods, or any portion thereof as the case may be, have been delivered
to and accepted at the final destinatian indicated in the contract, or for
cighteen (18) months after the date of shipment from the port or piace
of loading in the source country, whicheves period conclizdes esaviier,
ualess specified otherwise in SCC.

The purchaser shall promptly notify the sapplies in wniting of any
claims arising under this warranty.

Upon receipt of such notice, the supplier shall, within the period
specified ir SCC and with all reasonable speed, repair or replace the
defective goods or perts thereof, without costs to the purchaser.

If the supplier, having been notified, fails to remedy the defect(s)
within the period specified in SCC, the purchaser may proceed to take
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such remediel action as may be necessary, al the supplier’s risk and
expense apd without prejudice to any other rights which thae parchaser
may have against the supplier under the contract.

The method and cmditions of psyment to. be made 10 the supplier
nder this contract shall be specified in SCC.

The supplier shall funiish the purchaser with an invoice a i
by a copy of the delivery note and upon fulfillment of otbex obligations
stipulsted in the contract.

Payments shall be made promptly by the pwchaser, but in mxo case later
than thirty (30) days afler submission of an invoice or claim by the
supplier.

Payment will be made in Rand unless otherwise stipulated in SCC.

Prices charged by the supplier for goods delivered amd services
performed vnder the contract shall not vary from the prices quoted by
thewpphermhxsbid wzﬂ:tbeemepuonofanypnce adjstments
eutborized in SCC or in the purcheser’s request for bid validity

extension, as the case may be.

No veriation in or modification of the texms of the cantract ghell be
made except by writtep amendment sigped by the partics concemed.

The supplier shall not assign, in whole or in part, its obligations to
perform under the comtract, except with the purchaser’s prior written
consent.

The supplier shall notify the purchaser in writing of all subcontracts
awarded under this contracts if not alrezady specified in the bid. Such
notification, in the original bid or lster, shell not relieve the supplier
from eny liability or obligation under the contract.

Delivery of the goods and performance of services shall be mede by
the supplier in accordance with the time schedule prescribed by the

purchaser in the contract.

If at any time during performance of the contract, the supplier or its
subcontractor(s) should encounter conditions impeding timely delivery
of the goods and perfoxmnnee of services, the supplier shall promptly
notify the purchaser in writing of the fact of the delay, its likely

durstion and its cause(s). As soon as practicable after receipt of the
supplies’s notice, the purchaser shall eveluate the situstion and may at

!mdxscrenmmendthesupphersmforpdonme,wm:or
without the imposition of penalties, in which case the extension shall
be ratified by the parties by amendment of contract

No provision in a contract shall be deerned to prohibii the obtaming of
supplies or services from a nationel department, provincial departinent,

or a local authority.

The right is reserved to procure outside of the contract small quantities
or to have minor essential services executed if an emergeacy arises, the

10



22. Penalties

23. Terminstion
for defanlt

supplier’s paint of supply is not sitvated aj or near the place where the
supplies are required, or the supplier’s services are mot readily
aveilsble.

2].5 Except as provided under GCC Clause 25, a delay by the supplier in

the performance of its delivery obligations shall render the supplier
liable to the imposition of penalties, pwsuant 0 GCC Clause 22,
unless an extension of time is agreed upon pursuznt to <GCC Clause
21 2 without the application of penalties. -

21.6 Upon any delay beyond the delivery period in the case of a sapplies

contract, the purchaser shell, without canceling the comtract, be entitled
to purchase supplies of a similar quality and up to the same quantity in
substittion of the goods not supplied in conformity with the contrect
and to return any goods delivered later at the supplier’s expense and
sk, or to cancel the contract and buy such goods as may be required
to complete the cantract and without prejudice to bis othexr rights, be
entitled o claim damages from the supplier.

22,1 Subject to GCC Clause 25, if the supplier fails to deliver any or all of

the goods or to perform the services within the period(s) specified in
the cantract, the purchaser shall, without prejudice to its othier remedies
under the contract, deduct from the cootract price, as a penalty, a sum
calculated on the delivered price of the delayed goods or tmperformed
services using the current prime interest rate calculated for esch day of
the delay until actual delivery or performance. The purchaser may also
consider termination of the contrect pursuant to GCC Clause 23. -

231 The purchaser, without prejudice 1o any other remedy far breach of

contract, by written notice of default sent to the supplier, may
terminate this contract in whole or in part;

(2) if the supplier fails to deliver any or all of the goods within
the period(s) spetified in the contract, ar -within any
extension thereof granted by the purchaser pursuant to GCC
Cleuse 21.2;

®) if the Supplier fails to perform any other obligation(s) under
the contract; or

(c) if the sopplier, in the judgment of the purcheser, has
engaged in carrupt or fraudulent practices in competing for
or in executing the contract.

232 In the event the purcheser terminates the contract in whole or in part,

the purchaser may procure, upon such terms and in such manner as it
deems appropriate, goods, works or services similar to those undelivered,
and the supplier shall be lisble to the purchaser for any excess costs for
such similar goods, works or services. However, the supplier shall
continue performance of the contract 1o the extent not tarmminated.

23.3 Where the purchaser terminates the contract in whole or in part, the

purchaser may decide to impose a restriction penalty on the supplier by
prohibiting such supplier from doing business with the public sector for &
period not exceeding 10 years.

23.4 I a purchaser intends poposing a restriction on a supplier or any

11



24. Anti-dnnping
apd  conptervafling
duties and xights

pereop associated with the supplier, the supplier will be allowved a time
period of not more than fourteen (14) days to provide reasoms why the
epvisaged restriction should not be imposed. Should the supplier fail to
respand within the stipulated fourteen (14) days the purchaser 1may regard
the imtended penalty as not objected agrinst and may impose # on the

supplier.

23.5 Any restriction irnposed on any person by the Accounting Officer /

Authority will, at the discretion of the Accounting Officer / Avtharity,
also be applicable % any other enterprisc or amy partner, mansger,
director or other person who wholly or partly exarcises or exeised or
may exercise control over the enterprise of the first-mentioned pesson,
and with which enterprise or pexson the first-mentianed person, is or was
in the opinion of the Accounting Officer / Authanty actively associated.

23.6 Ifa restriction is imposed, the purchaser must, within five (5) working

days of such imposition, famnish the Neational Treasury, with the

following information:
(i) the name and address of the supplier and / or person sestricted by the

(il) the date of oo'mmment of the restriction
(iii) the period of restriction; and
(iv) the reasons for the restriction.

These deteils will be loaded in the National Treasury’s central dstabase
of suppliers or persons prahibited from doing buginess with the public
sector.

23.7 Ifa court of Jlaw convicts a person of &n offence as cantexmplated in

sections 12 or 13 of the Prevestion and Combating of Cooupt Activities
Act, No. 12 of 2004, the court may also rule that such person’s name be
endarsed on the Register for Tender Defaulters. When a person’s name
has been endorsed on the Register, the person will be prohibited from
doing business with the public sector for a period not less than five years
and not more than 10 years. The Natiopal Treaswry is empowered to
determine the period of restriction and each case will be dealt with on its
own merits. Accarding to section 32 of the Act the Register must be
open to the public. The Register can be perused on the National Treasury
website.

24.1 When, afier the date of bid, provisional payments are required, or anti-

dumping or countervailing duties are imposed, or the 2mount of a
provisional payment or anti-domping or countervailing right is
increased in respect of any dumped or subsidized import, the State is
not liable for any amount g0 required or imposed, or for the amount of
any such incresse. When, aficr the said date, such a pmmcnal
payment is no longer required or amy such anti

countervailing right is abolished, or where the amomnt ' of snch
provisional payment or any such right is reduced, any such favoursble
difference shall on demand be paid forthwith by the contractor to the
State or the Stste may deduct such amounts from moneys (if any)
which may otherwise be due to the contractor in regard to supplies or
services which he delivered or rendered, or is to deliver or render in
terms of the contract or any other contraci or any other amoun which

12
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274

27.5

281

may be due #o him

Notwithstanding the provisions of GCC Clsuses 22 and 23, the
supplier shall not be liable fior forfeiture of its perfomance security,
damages, or termmination for defaultif and to the extent that his delay in
pafamsnce or other failure to perform his obligations under the
contract is the result of an event of force majeure.

If & force majeure situation arises, the supplier shall promnpily notify
the purchaser in writing of such condition end the ceuse thereof.
Unless otherwise directed by the purchaser in writing, the supplier
shall continve to perform its obligations wnder the contract as far as is
reasonably practical, and shal] seek all reasonable alternsative means for
performance not prevented by the force majeure event.

The purchaser may at any time terminate the contract by giving written
notice to the supplier if the supplier becomes bankrupt or otherwise
insolvent. In this event, termination will be without compensation to
the supplier, provided that such termination will not prejudice or affect
any right of action or remedy which has accrued or will acerue
thereafter to the purchaser.

If any dispute or difference of any kind whstsoever arises between the
purchaser and the supplier in cannection with or erising oul of the
contract, the parties shall make every effort to resalve amicsbly such
dispuie or difference by mutual consultation.

If, after thivty (30) days, the parties have failed to resolve their dispute
or difference by such mutual caasultation, thes either the puncheser or
the supplier may give notice to the other party of his inxtention to
commence with mediation. No mediation in respect of this rnatier may
be commenced unless such notice is given to the other party.

Should it not be possible to settle a dispute by means of mediation, it
may be eettled in a South African court of law.

Medietion proceedings shall be conducted in accordance with the rules
of procedure specified in the SCC.

Notwithstanding any reference to mediation and/or court proceedings
herein,
(a) the parties shall continue to perform their respective obligations

under the contract unless they otherwise agree; and
(b) the purchaser shall pay the supplier any monies due the supplier.

Except in cases of criminal negligence or willful misconduzct, and in

the case of infringement pursuant to Clanse 6;

(a) the supplier shall not be liable to the purchaser, whether in
contract, tort, or otherwise, for any indirect or consequential loss
or damage, loss of use, loss of production, or loss of profits or
interest costs, provided that this exclusion shall not epply to any
obligation of the supplier to pay penalties and/or damages to the

purchaser; and

13
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(b) the aggregate liability of the suppber to the purchaser, whether
under the contract, in tort ar otherwise, shall not exceed the total
cantract price, provided that this Hmitation shall not agpply o the
cost of repairing or replacing defective equipment.

The contract shall be written in English. All comespondence and other

documents pertaining to the contract that is exchanged by the parties

thall also de written in English.

The contract shall be interpreted in accordance with Sowth African
laws, unless otherwise specified in SCC.

Bvery written acceptance of a bid shall be posted to thie supplier
concemed by registered or certified meil aud any other notice to him
shal be posted by ardinary mail to the address furnished im his bid or
to tie address notified later by him in writing and soch posting shall be
deemed to be proper service of such notice

The time mentioned in the contract documents for performing any act
after such aforesaid notice has been given, shall be reckoned from the
date of posting of soch notice.

A foreign supplier shall be entirely.responsible for all tax.es, stamp
duties, license fees, and other such levies imposed outside the

purchaser’s country,

A local supplier sha]l be entirely responsible for all takes, duties,
license fees, etc., incurred until delivery of the contracted goods to

the purchaser.

No contract shall be concluded with aoy bidder whose tex xmatters are
not in order. Prior to the award of & bid the Department zust be in
possession of a tax clearance certificate, submitted by the bidder.
This certificate must be an original issned by the South African
Revenne Services.

The NIP Programme administered by the Department of Trade and
Industry shall be applicable to all contracts.that are subject to the

NIP obligation. -

In terms of section 4 (1) (b) (iii) of the Competition Act No. 89 of
1998, as emended, an agreement between, or concerted practice by,
firms, or a decision by an association of firms, is prohibited if it is
between parties in a horizontal relationship and if a bidder (s)is / are
or a contractor(s) was / were involved in collugive bidding (or bid
nigging).

If a bidder(s) or contractor(s), based on reascnable grounds or
evidence obtained by the purchaser, has / bave engaged in the
restrictive practice referred to above, the purchaser may refer the
matter to the Competition Commission for investigation end possible
fmposition of edministrative penslties as contemplited in the
Competition Act No. 89 of 1998,

14



343  If a bidder(s) or contracton(s), has / have been formd gruilty by the
Campetition Commission of fhe restictive practice xeferyed to
above, the pwchaser may, in additian and without prejaadice to any
other remedy provided for, invalidate the bid(s) for =wach item(s)
offered, and / or terminste the contract in whole or paxt, and / or
restrict the bidder(s)-or cantrector(s) fram condecting by simess with
the public sectar for a period not exceeding ten (10) years and / or
claim demages from the bidder(s) or cantractor(s) concerxed.

Js Genere! Conditions of Cotadt (fevised My  2010)
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& forestry, fisheries
& the environment

Department:
Forestry, Fisheries and the Environment
REPUBLIC OF SOUTH AFRICA

THE MARINE LIVING RESOURCES FUND, A SCHEDULE 3A PUBLIC ENTITY ESTABLISHED N TERMS OF
THE PUBLIC FINANCE MANAGEMENT ACT, 1999 (ACT NO 1 of 1999) AND THE DEPARTMENT OF
FORESTRY, FISHERIES AND ENVIRONMENT (“DFFE”) (IN ITS COMMITMENT TO THE PRINCIPLES
ENSHRINED IN THE CONSTITUTION OF THE REPUBLIC OF SOUTH AFRICA, 1996) ADHERES TO THE
PROVISIONS OF THE BROAD BASED BLACK ECONOMIC EMPOWERMENT ACT, 53 OF 2003 (B-BBEE), THE
PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 5 OF 2000 (“PPPF") AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2022.

TERMS OF REFERENCE

MLRF204/23: THE APPOINTMENT OF A SERVICE PROVIDER TO RENDER THE SERVICES OF SCANNING,
INDEXING AND DIGITALLY STORING RECORDS (APPROXIMATELY 5 MILLION COPIES) OF THE
PREVIOUS FISHING RIGHTS APPLICATION PROCESSES (FRAP) TO THE MARINE LIVING RESOURCES
FUND.
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2.1

22

2.3

PURPOSE

The Marine Living Resources Fund (MLRF) is a Schedule 3A Public Entity established in terms of the Public
Finance Management Act (PFMA), 1999 (Act No 1 of 1999) (hereafter referred to as the MLRF) under the
auspices of the Department of Forestry, Fisheries, and the Environment (‘Department’/ “DFFE”) requires the
services of an experienced service provider to digitize and index the DFFE's documents records
(approximately five (5) million copies) of the previous Fishing Rights Application Processes (FRAP) within

the Chief Directorate: Marine Resources Management.

INTRODUCTION AND BACKGROUND

In 2003, 2005, 2009, 2013 and 2015 the Department embarked on processes to allocate fishing rights to
individuals and entities that applied in the relevant commercial fishing sectors. The manner in which the
applications process took place was a manual process, which means that the application forms and the
annexures were all submitted in hard copies/format. The MLRF has now embarked on a process to digitise
all those submitted hard copy applications, inclusive of Successful, Unsuccessful and Excluded files.

This project will be carried out to save on occupational space and reduce the amount of time required to find
and retrieve documents relating to past fishing rights applications. It will also curb misfiling and the loss of
documents because sometimes, documents that are pulled out of the filing rooms get lost and/or are not
returned by requesters. The service provider appointed for this project is expected to have digitized
approximately five million (5 000 000) pages at the end of the project. In arriving to the estimation of the
copies, the MLRF has considered that one (1) application has a minimum of 460 pages per application and
total number of applications on our database and records is approximately 11 000 applications. (Average
number of applications (460) X Total number of applications (11 000)).

Accordingly, there are four (4) storage facilities with actual files, and there are 22 fishing sectors that are to

be scanned, digitized, and indexed.

2.3.1  Abalone (Individuals and Entities);

2.3.2 KZN Prawn Trawl;

2.3.3 Demersal Shark;

234 Tune-Pole Ling;

2.3.5 Hake Handline (Individuals and Entities);
2.3.6 Traditional Linefish;

2.3.7 White Mussels;

2.3.8 Oysters;

239 Squid;

2.3.10 Small Pelagic (Pilchard and Anchovy);
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2.3.11 Hake Deep-sea Trawl;

2.3.12 Hake Longline;

2.3.13 South Coast Rock Lobster;

2.3.14 West Coast Rock Lobster (Nearshore)
2.3.15 West Coast Rock Lobster (Offshore)
2.3.16 Hake Inshore Trawl;

2.3.17 Horse Mackerel;

2.3.18 Patagonian Toothfish;

2.3.19 Large Pelagic Longline;

2.3.20 Seaweed (Individuals and Entities);
2.3.21 Net fish (Gillnet and Beach Seine), and
2.3.22 Fish Processing Establishments (Individuals and Entities).

3. PHYSICAL SITE VISIT OF THE STORAGE

3.1, To ensure that service providers understand what is required from them with regards to this tender, bidders
must attend a site visit that will be starting as per the following details.
= (01 March 2024 at 10:00

= Venue: 31 floor and 4t floor, Foretrust Building, Hammerschlag Way, Foreshore,8001

3.2. Email should be sent to the following email address to RSVP for the site visit:

Name Email address . B | Contact number |
Mr Dyondzo Machimana MLRFtenders@dffe.qov.za ’ 021402 3235

Ms Talitha Bikani | | 021 402 3260

4,  PHYSICAL COMPULSORY BRIEFING SESSION

4.1. To ensure that service providers understand what is required from them with regard to this tender, bidders
must attend a physical compulsory briefing session. The briefing sessions will start immediately after the site

visit on the date, time and venue stated in paragraph 3.1.

5. SCOPE AND EXTENT OF WORK

5.1.  The services include but not limited to:
5.1.1.  Converting the approximately 5 million hard-copy pages into electronic/digital format using cost
efficient, technological methods.
5.1.2. The service provider must use its existing technological solution/s.

5.1.3. The service provider must index each page/section as it appears in the archival folder.
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514.

5.1.5.

5.1.6.

5.1.7.

5.1.8.

5.19.

5.1.10.

51.11.

5.1.12.

5.1.13.

Document digitization services, will include but not limited to the following:

5.1.4.1. Safe receipting and transportation of original paper documents;

5.1.4.2. Safe and secure storing of original paper documents in the premises of the service
provider,

5.1.4.3. Unfastening of the original paper documents,

5.1.4.4. Scanning,

5.1.4.5. Indexing,

5.14.6. Storing of digitized documents on an external hard drive, and

5.1.4.7. Refastening of the original paper documents (in cases of staple wires, clips, binding, efc.).

5.1.4.8. Safe transportation and returning of original paper documents.

The service provider will be authorised to remove the documents from MLRF, perform the document

digitization service at their premises and return the documents safely to the MLRF after completion

of each fishing sector as stipulated in paragraph 2.3 of the terms of reference.

The service provider is expected to have their own resources, including:

5.1.6.1. All the required hardware, software, and supporting equipment (scanners, computers,
printers etc.).

5.1.6.2. The required technical and non-technical personnel/staff.

5.1.6.3. Transport and security resources ofthe documents.

5.1.6.4. Document preparation, unfastening, scanning, and refastening must be done within in their
premises.

Records to be digitized are stored at the Foretrust Building, Foreshore, Cape Town, in a labelled

archival box/es and on the shelves.

The digitized documents must be provided to the MLRF on an external hard drive that is user

accessible and able to be opened and stored in the departmental ilT infrastructure.

Development of a digitization plan for DFFE’s records prior to the project.

Implementation of a digitization project plan as approved by the MLRF.

Integration of the proposed plan to DFFE’s operations and processes to ensure that the original

paper documents are available as per service level agreement.

As part of the handover the service provider should:

5.1.12.1. Provide a hand-over document of the digitised files with a document explaining steps to
access and navigate through the files and present a demonstration to the MLRF
personnel/staff.

To digitize approximately five (5) million original paper documents and the contract will be terminated

on completion.
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5.2.

6.1.

6.2.

7.1.

5.1.14. Progress reports to be submitted to the MLRF upon completion of each sector. To save costs, the
MLRF will review and approve the first progress report and the service provider will use the approved
progress report as the template future progress reports.

5.1.15. One virtual project inception meeting to be held by the MLRF and the service provider. In the meeting
the digitization project/implementation plan will be finalised and approved by the MLRF. The
meetings to be limited to the core management team of not more than five (5).

5.1.16. One virtual meeting for closing the project will be required. In the meeting the handover document
will be presented and the discrepancies in the non-digitized documents returned, digitized
documents provided to the MLRF wil be addressed. The meetings to be limited to the core

management team of not more than five (5).

SECURITY

5.2.1. Putin place security measures and controls to secure original paper documents in the premises of
the service provider and the digitized records and any other digital content.

5.2.2. User access management: restrict and grant access to authorized users only and monitor changes
to data/digital records.

5.2.3. The service provider must provide the details of how the security measures will be implemented,
monitored and reported on to provide for the security of the system and its integrity.

5.24. The service provider must provide proof and certification letter that they have deleted any digital

records from their system/databases/computers on completion of the project.

PERIOD / DURATION OF APPOINTMENT

The appointment of service provider will be appointed to digitalize and index an approximately five (5) million
original paper documents and the contract will be terminated on completion. The contract will commence
when a purchase order has been issued to the service provider and the service level agreement has been
signed by all parties.

The project must be finalised within 12 months after the project implementation plan has been approved by
the MLRF.

COSTING/ COMPREHENSIVE BUDGET

A comprehensive costing must be provided in a separate envelope inclusive of all disbursement costs and
related expenditure inclusive of Value Added Tax (VAT). Refer to additional pricing schedule for further detail
and SBD 3.3 to be completed. The Service Provider (SP) must quote for all activities and should be quoted

in South African currency.
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7.2.

7.3.

74.

8.1.

8.2.

The MLRF shallnotpay for any unproductive or duplicated time spent by the SP on any assignment because
of staff changes, outsourcing, or re-drafting of reports due to errors, corrections or incorrect/incomplete
findings.

The MLRF reserves the right to negotiate with one or more preferred bidder(s) identified in the evaluation
process, regarding any terms and conditions, including prices without offering the same opportunity to any
other bidder(s) who have not been awarded the status of the preferred bidder(s).

Prices should be quoted as per annexure B1.

EVALUATION METHOD

The evaluation for this bid will be carried out in five (5) phases:

o Phase 1: Pre-compliance

o Phase 2: Mandatory Requirement

o Phase 3: Functional and Technical Evaluation Criteria
o Phase 4: Due-diligence.

o Phase 5: Price and Specific Goals

PHASE 1: PRE-COMPLIANCE OR INITIAL SCREENING

8.2.1.  During this phase bid documents will be reviewed to determine the compliance with Supply Chain
Management Standard Bidding Documents and any other required returnable, tax matters and
whether the Central Data Base (CSD) report has been submitted with the bid documents at the
closing date and time of the bid. Bids which do not satisfy the compliance criteria will not be

evaluated further.

8.2.2. The bid proposal will be screened for compliance with administrative requirements as indicated

below:
item Non-submission
No Administrative Requirements Check/Compliance may result in
' disqualification?
1 SCM - SBD 1 - Invitation to Bid Completed and signed **NO
CSD registration ~ |**NO

|2 SCM - SBD 2 - Tax Clearance Certificate number/SARS PIN and

Requirements CSD summary report
3 SCM - SBD 3.3 - Pricing Schedule Completed and signed “NO
4 SCM - NEW SBD 4 - Declaration of Interest  |Completed and signed **NO
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Non-submission

Ir:zm Administrative Requirements Check/Compliance may result in
' disqualification?
SCM - NEW SBD 6.1 - Preference Points **NO
5 Claim Form in terms of the Preferential |Completed and signed.

Procurement Regulations 2022

In case of bids where Consortia / Joint A0

Ventures, Consortia agreement signed by |JV agreement completed
both parties must be submitted with bid |and signed, if applicable
proposal

**NO — MLRF reserves the right to send a request for information (RFl) to the service provider in the event of non-
submission or incomplete documentation and to request a response within seven (7) days after the date of sending
the RFI. If the documents are not submitted or completed in full within seven (7) days the MLRF will reject proposals,

and these will not be further evaluated for Phase 2.

8.3.  PHASE 2: MANDATORY REQUIREMENTS

8.3.1.  The following table must be completed by the bidder by answering YES OR NO and attach
proof.

8.3.2.  Only bidders who achieve a “Yes" on at least one of the mandatory requirements and required
proof has been submitted will proceed for evaluation to phase 3.

REQUIREMENT [REQUIRED PROOF TO BE|COMPLY:
SUBMITTED WITH BID YES OR
NO

SANS 15801:2013 (Ed. 2.00): Document management -|Valid ISO 15801 accreditation
Information stored electronically - Recommendations forlletter/certificate
trustworthiness and reliability

ISO (SANS) 23081-1:2017 - Information and documentation -|Valid ISO 23081 accreditation
Records management processes Metadata for records Part 1:|letter/certificate
Principles;

ISO (SANS) 23081-2:2009 - Information and documentation -  |Valid ISO 23081 accreditation
letter/certificate

ISO (SANS) 1828:2014 - Information and Documentation — Risk|Valid ISO 1828 accreditation
Assessment for Records Processes and Systems letter/certificate

ISO (SANS) 18492:2005 Long-term Preservation of Electronic|Valid ISO 18492 accreditation
Document-Based Information letter/certificate

ISO (SANS) 17799:2005 -Information Technology Security|Valid ISO 17799 accreditation
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fechniques —code of practice for information security management letter/certificate

ISO (SANS) 14721:2012 — The Open Archival Information System Valid ISO 14721 accreditation
(OAIS) Reference Model: Introductory Guide letter/certificate

ISO (SANS )19005-1:2005 - Document management -Electronic Valid 1SO 19005 accreditation
document file format for long-term preservation Part 1: Use of PDF letter/certificate
1.4 (PDF/A-1)

SANS 19005-22011 -Document management - Electronic|Valid ISO 19005 accreditation
document file format for long-term preservation Part 2: Use of ISO |letter/certificate
32000-1 (PDF/A-2)

8.4. PHASE 3: FUNCTIONALITY AND TECHNICAL CRITERIA

8.4.1. Only bid proposals that meets pre-qualification will be evaluated on functionality and technical

criteria,

8.4.2. The bidder must score a minimum average of 50% during Phase 3 (functionality / technical) of the

evaluation to qualify for Phase 4 of the evaluation to be considered. Should a bidder score less than

50% on functionality criteria, the bidder will be disqualified.

8.4.3. The following values / indicators will be applicable when evaluating functionality:

NO

PHASE 2
GUIDELINES FOR  CATEGORY | FUNCTIONALITY AND TECHNICAL ASSESSMENT WEIGHT
CRITERIA (GUIDELINES FOR CRITERIA APPLICATION)

Number of projects completed by bidder within
the field of Information and documentation — | Indicator | 35%
Records Management.

No successfully completed projects in
Information and documentation — Records | 0
Management

Bidder’s experience on successfully
completed Information and
documentation - Records

Management projects (attached |1t "3 g ccessfully completed projects in ]

signed contactable reference letters | ,¢ormation and documentation - Records | 1
from  successfully  completed Management

projects).

3 to 4 successfully completed projects in
Information and documentation — Records | 2

Note: MLRF will not accept | Management
appointment letters, Purchase 2l

. 4 successfully completed project; in
Orders or reference letters which are Information and documentation — Records | 3
not issued in the name of the bidder.

Management

5 or 6 successfully completed projects in
Information and documentation — Records | 4
Management
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PHASE 2

NO

GUIDELINES FOR CATEGORY

CRITERIA

FUNCTIONALITY AND TECHNICAL ASSESSMENT

(GUIDELINES FOR CRITERIA APPLICATION)

WEIGHT

more than 5 successfully completed projects
in Information and documentation — Records
Management

e) Incident

Bidders are to demonstrate number
of years of combined teams’
experience in the Information and
documentation - Records
Management  projects  (attach
summary table of the project teams

individual members’ experience of |

project team’s individual member’s
experience and evidence that Team
Leader and Team Members has
extensive experience in the relevant
field)

Annexure A to be used as a CV
format. Only CVs provided in the
Annexure A format will be accepted.

In the proposal bidders should supply a
summary table indicating individual project
team member's experience information and
documentation - Records Management
projects. However, combined experience of
project team members will be used for scoring
purposes.

Indicator

35%

Less than one year experience.

1 and less than 2 years of experience.

2 and less than 3 years of e)aerience.

3 and less than 4 years of experience.

4 and less than 7 years of experience.

7 and more years of experience.

A comprehensive and detailed
project plan that covers the
following:

a) Handling of files from and to
MLRF to their premises.

Safety and security measures.
c) Staff capacity and equipment
dedicated to the project;
Implementation of POPIA;

and  emergency
measures such as theft, fire,
and natural disasters; and

f) Timeframes

Total points on functionality

Bidders are required to provide a detailed
project plan covering the six (6) components
indicated on the left.

Indicator

30%

No information provided.

Project plan/proposal that is linked or |

addresses one (1) butnot more than three (3)
of the six (6) components of the plan.

Project plan/proposal that is linked or |

addresses three (3) but not more than four (4)
of the six (6) components of the plan.

Project plan/proposal that is linked or
addresses four (4) of the six (6) components
of the plan.

Project plan/proposal that is linked or
addresses five (5) of the six (6) components of
the plan.

Project plan/proposal that is linked or
addresses ALL the six (6) components of the
plan.

100
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8.5. PHASE 4: DUE-DILIGENCE

8.5.1.

8.5.2.

8.5.3.

8.5.4.

8.5.5.

8.5.6.

Only bid proposals that meet phase one (1), two (2) and three (3} will be evaluated on this phase of

the evaluation method.

The Department shall have the right to perform due-diligence exercise during the evaluation process

of this bid and to reject proposals that do not comply with the requirements.

The MLRF will perform due diligence on the areas of the bidders in order for the Bid Evaluation

Committee (BEC) to inspect the premises of the SP to verify that it meets the required standards.

8.5.3.1.
8.53.2.
8.5.3.3.

8.5.34.
8.5.3.5.

8.5.3.6.

8.5.3.7.

8.5.3.8.
8.5.39.

Safe and secure transport and storage facilities,

Processing area for the unfastening and refastening of documents in folders

Verify that the service provider complies with relevant regulations and holds necessary
licenses for their operations.

Examine the processes in place for quality control and assurance to meet your standards.
Review the service provider's infrastructure and technology capabilities to ensure they
align with the MLRF requirements.

Assess the expertise and qualifications of the service provider's staff who will be involved
in delivering the service.

Confirm the measures taken to ensure the security and confidentiality of any data involved
in the service.

Evaluate plans in place to handle emergencies, disasters, and ensure business continuity.

Clarify ownership and protection of intellectual property related to the services.

Live demonstrations and/or site inspections will be performed to confirm the ability of the bidder to

execute the project and the availability of sufficient personnel, working equipment, and other

resources to deliver the required services.

The MLRF will communicate the dates to the bidder/s beforehand. Bidders must

8.55.1.

8.5.52.

8.5.5.3.

8.5.54.

have the personnel who will be responsible for the demonstrations that will be required to
be available.

have any other information or staff required for MLRF to successfully perform the due
diligence.

provide the MLRF, before the date of the due diligence, with the contact details of two
people that will be contacted on the day of the due diligence.

reserve two (2) parking bays for the representative of the MLRF.

Bidder/s who do not demonstrate the ability to deliver the required services and the availability of

resources will NOT be evaluated further.
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8.6. PHASE 5: PRICE AND SPECIFIC GOALS

8.6.1.

8.6.2.

8.6.3.

8.6.4.

Only bid proposals that meet phase one (1), two (2), three (3) and four (4) will be evaluated on

functionality and technical criteria.

An evaluation of Price and Specific Goals Preference points on the suppliers, that successful
qualified to this stage of evaluation.

Calculation of points for price - The Preferential Procurement Policy Framework Act (PPPFA)
prescribes that the lowest acceptable bid will score 80 points (for tenders under RS0m) or 90 points
(for tenders above R50m) for price. Suppliers that quoted higher prices will score lower points for
price on a pro-rata basis. Where functionality is set as criteria, only bid proposals that meets
functionality requirements will be considered for evaluation on price and specific goals preference
points.

The 80/20 as an appropriate preference point system will be used in the evaluation and adjudication
of this quote. However, it must be extended that the lowest acceptable quote will be used to
determine the applicable preference point system as per regulation (Section 3(2)(b) of the
Preferential Procurement Regulations (PPR) 2022, which states: “If it is unclear which preference
point system will be applicable, that either the 80/20 or 90/10 preference point system will apply and
that the lowest acceptable proposal will be used to determine the applicable preference point
system”. Therefore, either 80 or 90 points, depending on the rand value of the proposal, will be
awarded to the suppliers who offers the lowest price, and proportionately fewer points are awarded
to those with higher prices. Either 20 or 10 points are then available as preference points for Specific
Goals, as applicable. The contract will be awarded to the suppliers that scores the highest total

number of adjudication points per category.

Calculating of points for Specific Goals

8.6.5.

8.6.6.

Points willbe awarded to a supplier for specific goals. Bidders are required to submit the original and
valid proof for preference points claimed or certified copies thereof; to substantiate their preference
points claims. SBD 6.1 must also be duly completed, signed, and submitted alongside the bid to
claim preference points. Failure to do so will result in Specific Goals preference points being forfeited.
The 80/20 as an appropriate preference point system will be used in the evaluation and adjudication
of this quotation. However, it must be extended that the lowest acceptable supplier will be used to
determine the applicable preference point system as per regulation (Section 3(2)(b) of the
Preferential Procurement Regulations (PPR) 2022, which states: “If it is unclear which preference
point system will be applicable, that either the 80/20 or 90/10 preference point system will apply and
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that the lowest acceptable supplier will be used to determine the applicable preference point system”.
Therefore, either 80 or 90 points, depending on the rand value of the quotation, will be awarded to
the suppliers who offers the lowest price, and proportionately fewer points are awarded to those with
higher prices. Either 20 or 10 points are then available as preference points for specific goals, as
applicable. The contract will be awarded to the suppliers that scores the highest total number of
adjudication points per category.

8.6.7. Points will be awarded to a supplier for specific goals in accordance with the table below:

A PRICE 80
B. Specific Goal Number of points (20)
51% black ownership 8
50% women ownership 4
Youth ownership 4
Disability 4
Non-compliant contributor 0

*The definitions of the above specific goals are as per the PPR policy of the MLRF.

8.6.8. The SCM unit of the DFFE / MLRF will allocate preferential points (Specific Goals) to each
company for its contribution towards empowerment of the black designated groups as prescribed
in the Preferential Procurement Regulations of 2022, women, people with disabilities, youth as

well as local economic development.

8.6.9. A supplier will not be disqualified from the quotation process if the suppliers does not submit
supporting documents substantiating the specific goals preference points claimed or is a non-
compliant contributor. Such some suppliers will score 0 for Specific Goals.

8.6.10. Suppliers wil be subject to SCM conditions of the Department — MLRF and the Preferential
Procurement Regulations, 2022 issued in terms of section 5 of the Preferential Procurement
Policy Framework Act (Act No 5 of 2000) (PPPFA).

8.6.11. The PPPFA prescribes that the lowest acceptable bid will score 80 or 90 points for price (as
explained above, depending on whether the bid prices is more or less than R50million). Suppliers
that quoted higher prices will score lower points for price on a pro-rata basis. Where functionality
is set as a criterion, only bid proposals that meets functionality requirements will be considered

to be evaluated on price and Specific Goals.
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8.6.12. The contract will be awarded to the supplier scoring the highest points subject to section 2(1) (f)
of the PPPFA, 2000.

9.  BID SUBMISSION REQUIREMENTS

9.1.  All completed documentation must be returned to the Marine Living Resource Fund (MLRF) the entity
of the Department of Forestry, Fisheries and the Environment (DFFE) on or before 11:00 on the 15th
of March 2024. The location of the drop off is: Tender Box, Ground Floor, Foretrust Building, 2 Martin
Hammerschlag Way, Cape Town, 8000.

9.2. Bidders should ensure that the following submission requirements, which will be needed for evaluation

purposes are included in their bid proposal and are as follows:

9.2.1. The SP must draft a table of content which will indicate where each document is located in the
proposal.

9.2.2. The proposal shall consist of two parts, namely the technical bid and the pricing bid (master and
copies).

9.2.3. Completed table of mandatory requirements, as set out in the table in paragraph 8.3.2 of this
document, together with all necessary supporting documents and required documentary proof.

9.2.4. Standard bidding documents (SBD1, 2, 3.3, 4, and 6.1) completed and signed.

9.2.5. Avalid copy of the Tax Clearance Certificate/ Tax Compliance Status Pin issued by SARS to the
supplier/copy of Central Supplier Database (CSD)/ MA supplier Number must be submitted
together with the bid.

9.2.6. In case of bids where Consortia / Joint Ventures / Sub-contractors are involved; such must be
clearly indicated, and each party must submit a separate copy of a valid Tax Clearance
Certificate or copy of Tax Compliance Status Pin or CSD/ MAAA supplier Number together with
the bid.

9.2.7. Certified copies of identity documents of directors and shareholders of the company.

9.2.8. Entity registration Certificate (e.g. CK1).

9.2.9. Letter of Authority to sign documents on behalf of the company.

10. SPECIAL CONDITIONS OF CONTRACT

10.1. On appointment, the performance measures for the delivery of the agreed services will be closely monitored

by MLRF.
10.2. The MLRF will not be held responsible for any costs incurred by the SPs in the preparation, presentation and

submission of the proposal.
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10.3.

10.4.

10.5.

10.6.

10.7.

10.8.
10.9.

The appointed Contract Manager shall do the ongoing management of the Memorandum of Agreement
(MOA).

All the conditions specified in the General Conditions of Contract (GCC) will apply and where the conditions
in the special conditions of contract contradicts the conditions in the general conditions of contract, the special
conditions of contract will prevail.

The bid proposals should be submitted with all required information containing technical information.
Travelling costs and time spent or incurred between home and office of the SP and the Department / MLRF
office will not be for the account of Department / MLRF.

Bidders failing to meet all the requirements will automatically be disqualified.

Poor or non-performance by the bidder will result in cancellation of the order and the MOA.

Should the service provider fail to perform, the Department /MLRF reserves the right to cancel the
appointment of such service provider immediately and without any notice. The Department / MLRF also

reserves the right to recover the costs incurred thus far.

10.10.1t is the responsibility of the service provider to keep and maintain a backup of the digitised information until

the MLRF confirmed that the digitised information was transferred successfully to the department’s
servers/databases. The service provider will ensure that the digitalized documents are available in case of

a loss/damage of the hard drives.

10.11.The service provider will be liable for any and/or all loss, damages and/or misfiling of any non-digitised and/or

digitalised information. This will be effective from the receipt of the pages/documents/folders/boxes until the

return of the files in the manner required.

10.12.The service provider is required to have measures to ensure compliance to the Protection of Personal

1.

11.1.

11.2.
11.3.

Information Act (POPIA). The service provider is required to demonstrate the measures in place to comply

with Protection of Personal Information Act (POPIA) and confidentiality.
PAYMENT TERMS

The MLRF undertakes to pay out in full or as per deliverables within 30 (thirty) days all valid claims for work
done to its satisfaction upon presentation of a substantiated claim and the required reports stipulated in
special conditions. No payment will be made where there is outstanding information/work not submitted by
the Service Provider/s until that outstanding information is submitted.

Payment by the MLRF shall be made by means of an electronic transfer into the SP’s bank account.

Payment requirements

o The successful Service Provider shall render services to the MLRF in accordance with the Project Plan

and Project Scope.
e The amounts are inclusive of VAT and all disbursements shall be paid in South African Rands.
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The MLRF reserves the right to, after consultation with the successful Service Provider, increase, reduce
or cancel the budget.

Disbursements of project funding will be agreed on for each project and disbursements will be made on
agreed and verified deliverables and indicators (targets) that are included in the Project Plan.

The successful Service Provider shall provide the Department / MLRF with an original tax invoice for
the services rendered. Once the Department / MLRF has approved such an invoice and is satisfied with
the services rendered as outlined in the Project Plan, it will make payment to the successful Service
Provider within 30 days of approval of such a request.

The successful Service Provider are required to submit the following documents with each invoice;
letter of the manager of SP (if applicable)

Monthly/Period Project Progress Report as per agreement (SLA or MOA)

The MLRF requires that a new order number be raised after 1 April of each of the financial years of the

contract period.
All invoices must be addressed to the MARINE LIVING RESOURCES FUND.

12. ENQUIRIES

12.1.  Should you require any further information in this regard, please do not hesitate to email:
Name Email address )
Mr Lwandisa Hoza MLRFtenders@dffe.gov.za

Ms Talitha Bikani

*Bidders should use “MLRF204/23: Enquiries” as the subject of the email for all enquiries.
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Annexure B1

Annexure B1-Detailed Deliverables and Costing

Costing Activity

Duration (Day/Months)

Total Costs

1.

Development of a digitization plan for MLRF's records prior to the project.

2.

Implementation of a digitization project plan as approved by the MLRF.

3.

Put in place security measures and controls to secure original paper documents in the premises
of the service provider and the digitized records and any other digital content.

ol

4.

The service provider must provide the details of how to implement the security measures to
provide for the security of the system and its integrity.

Document digitization services, will include but not limited to the following:

Safe and secure storing of original paper documents in the premises of the service provider

Unfastening of the original paper documents

Scanning

Indexing

Storing of digitized documents on an external hard drive and

Refastening of the original paper documents (in cases of staple wires, clips, binding, etc.)

6. The service provider is expected to have their own resources, including:

All the required hardware, software, and supporting equipment (scanners, computers, printers efc.).

The required technical and non-technical personnel/staff.

Transport and security resources of the documents

Document preparation, unfastening, scanning, and refastening must be done within in their premises.

Grand Total




Annexure B1

Disbursements

Item # ! Unite Rate

" Quantity

' Traveling (by Vehicle) !

| Cost Estimated

' Venue Hire

i Accommodation

% i .
| Consumables

- ——— — ot

[[%r%m {

| Other

L

Sub-Total

| Cost of Deliverables + Cost of Disbursements

(VAT inclusive) R

R ____IR






