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OFFE VALUES

DEPARTMENT OF FORESTRY FISHERIES AND THE ENVIRONMENT

APPLICATIONS

FOR ATTENTION

CLOSING DATE

NOTE

CENTRE

POST

SALARY

CENTRE

REQUIREMENTS

Director-General, Department of Forestry, Fisheries and the Environment:
Private Bag X4390, Cape Town, 8000 or hand-deliver to 3 Martin

Hammerschlag Way, Fore trust Building, Foreshore, Cape Town. or can be
emailed to this email address: FIM09-2025@dffe.gov.za
HUMAN RESOURCES MANAGEMENT

24 November 2025

Application must be submitted on a New signed Z83 form obtainable from

any Public Service Department accompanied by a recent detailed Curriculum
Vitae only, to be considered. Shortlisted candidates will be required to submit
certified copies of qualifications, Senior Certificate, identity document and
driver’s license on or before the day of the interview. It is the applicant’s
responsibility to have foreign qualifications evaluated by the South African
Qualification Authority (SAQA). The National Department of Forestry,
Fisheries and the Environment is an equal opportunity, affirmative action
employer. Preference may be given to appointable applicants from the
underrepresented designated groups in terms of the Department’s equity
plan. Persons with disabilities are encouraged to apply. Correspondence will
be limited to successful candidates only. Short-listed candidates will be
subjected to screening and security vetting to determine their suitability for
employment, including but not limited to: Criminal records; Citizenship status;
Credit worthiness; Previous employment (reference checks); and
Qualification verification. Short-listed candidates will be expected to avail
themselves at the Department’s convenience. The Department reserves the
right not to make an appointment. If you have not been contacted within three
(3) months after the closing date of the advertisement, please accept that

your application was unsuccessful

CAPE TOWN (FORETRUST BUILDING)

ACCOUNTING CLERK - REF NO: (FIM09/2025)

R 228 321per annum

CAPE TOWN (FORETRUST BUILDING)

Grade 12 Certificate with Accounting as passed subject or equivalent
qualification as recognized by SAQA. Knowledge of the PFMA, Public
Service Act, MLRF & Treasury Regulations and guidelines. Knowledge of
Oracle Financial system and computer skills in Ms Office. Numeracy,
planning and organising skills. Good interpersonal relations skills. Ability to
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DUTIES

ENQUIRIES

work individually and in a team. Experience or knowledge on working with
Oracle performing accounts payable duties.

Capture and validate supplier invoices in accordance with the PFMA.

Prepare the documentation to be presented for payments. Receive staff
claims S&T, cell phones, expenses incurred on behalf of the MLRF) and
advances. lIdentify transactions to be included on accounts. Conduct
reconciliation of supplier accounts. Perform and allocate alphabets to
creditors reconciliations within the process flow identified. Request monthly
statements of account from suppliers and perform creditors reconciliation.
Follow up on unresolved Accounts Payable queries. Provide support to
internal and external clients on any query related to Accounts Payable.
Effectively communicate and timely resolve queries hindering the successful
capturing and payment of invoices and claims. Provide support in year-end
audit. Ensure all expenditure accounts are reconciled to trial balance. Ensure
request for information from auditor general are submitted within three days.

Mr. M Makhetha Tel No: 021 402 3687



